
George Wylesol CLERK’S OFFICE

UNITED STATES DISTRICT COURT
EASTERN DISTRICT OF PENNSYLVANIA 

US COURTHOUSE
601 MARKET STREET

PHILADELPHIA, PA 19106-1797

Request for Quotation

CLERK OF COURT
ROOM 2609

RFQ Number: USDC-EDPA-24-10

Request Date: 7/10/2024

To: Bidders List

Special Notes:

This is a request for Open Market Pricing.

All items should be quoted F.O.B. Destination.

Submit a quotation by using the attached quote sheets. All quotes are due by August , 7th 
2024 @ 3:00pm est.

A fixed price award from this RFQ will be made based on the lowest priced, technically 
Acceptable offer. This contract is for fiscal year 25 (Base Year: October 1, 2024-September 30, 
2025) and 4 option years.

Quotes and questions concerning this RFQ should be addressed to Jordan Todd at

United States District Court, EDPA
Clerk’s Office
601 Market Street
Suite 2609
Philadelphia, PA 19106-1797
215-300-8447 voice
Jordan_Todd@paed.uscourts.gov

Sincerely,

Jordan Todd 
Procurement Specialist
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SECTION B - SCHEDULE AND CERTIFICATIONS

Section B.1 Schedule and Prices

Item Description Unit Prices

B.1 Transcription Services – Rate must not 
exceed maximum rates established by
the court per attachment J.3** Base Yr  Option Yr 1  Option Yr 2

201 $_____ /page $_____/page $_______/page

201a $_____ /page $_____/page $_______/page

201b

30 day - Original 

*First transcript Copy

Each additional Copy to the same party $_____ /page $_____/page $_______/page

202 $_____ /page $_____/page $_______/page

202a $_____ /page $_____/page $_______/page

202b $_____ /page $_____/page $_______/page

203 $_____ /page     $______/page $_______/page

203a $_____ /page $______/page $_______/page

203b $_____ /page $______/page $_______/page

204 $_____/page $______/page $_______/page

204a $_____/page $______/page $_______/page

204b $_____/page $______/page $_______/page

205 $_____ /page $______/page $_______/page

205a $_____ /page $______/page $_______/page

205b $_____ /page $______/page $_______/page

206 $_____ /page $______/page $_______/page

206a $_____ /page $______/page $_______/page

206b

14-Day Transcript - Original *

First Copy

Each additional Copy to the same party 

7 day - Original 

* First Copy

Each additional Copy to the same party 

3-Day Transcript – Original *

First Copy

Each additional Copy to the same party 

Next Day - Original *

First Copy

Each additional Copy to the same party 

2 Hour - Original 

* First Copy

Each additional Copy to the same party $_____ /page $______/page $_______/page

* Includes copy to be filed with the Clerk of Court at no additional charge to the ordering party or the court.
** Transcript rates proposed greater than Judicial Conference or Court authorized rates will be deemed
technically unacceptable.
***Daily- A transcript to be delivered on the calendar day following receipt of the order (regardless of whether that
calendar day is a weekend or holiday - prior to 9 am)
****Hourly - A transcript of proceedings to be delivered withing two hours from receipt of order.



SECTION B - SCHEDULE AND CERTIFICATIONS

Section B.1 Schedule and Prices

Item Description Unit Prices

B.1 Transcription Services – Rate must not 
exceed maximum rates established by
the court per attachment J.3** Option Yr 3  Option Yr 4 

201 $_____ /page $_____/page

201a $_____ /page $_____/page

201b

30 day - Original 

*First transcript Copy

Each additional Copy to the same party $_____ /page $_____/page

202 $_____ /page $_____/page

202a $_____ /page $_____/page

202b $_____ /page $_____/page

203 $_____ /page     $______/page

203a $_____ /page $______/page

203b $_____ /page $______/page

204 $_____/page $______/page

204a $_____/page $______/page

204b $_____/page $______/page

205 $_____ /page $______/page

205a $_____ /page $______/page

205b $_____ /page $______/page

206 $_____ /page $______/page

206a $_____ /page $______/page

206b

14-Day Transcript - Original *

First Copy

Each additional Copy to the same party 

7 day - Original 

* First Copy

Each additional Copy to the same party 

3-Day Transcript – Original *

First Copy

Each additional Copy to the same party 

Next Day - Original *

First Copy

Each additional Copy to the same party 

2 Hour - Original 

* First Copy

Each additional Copy to the same party $_____ /page $______/page

* Includes copy to be filed with the Clerk of Court at no additional charge to the ordering party or the court.
** Transcript rates proposed greater than Judicial Conference or Court authorized rates will be deemed
technically unacceptable.
***Daily- A transcript to be delivered on the calendar day following receipt of the order (regardless of whether that
calendar day is a weekend or holiday - prior to 9 am)
****Hourly - A transcript of proceedings to be delivered withing two hours from receipt of order.



SECTION C - STATEMENT OF WORK

C. Work Statement and Specifications

The United States District Court for the Eastern District of Pennsylvania has a requirement for
transcription services at the following locations:

United States District Court Eastern District of Pennsylvania 

C.1 Introduction

In accordance with the statute, 28 U.S.C § 753(g): Each session of the court and every other 
proceeding designated by rule or order of the court or by one of the judges shall be recorded 
verbatim by shorthand, mechanical means, electronic sound recording, or any other method, 
subject to regulations promulgated by the Judicial Conference and subject to the discretion and 
approval of the judge.

C.2 Definitions

a) Contractor - Individual/entity to whom the contract is awarded. May also be the
transcriber if the contractor is an individual who also transcribes. The contractor may have
other transcribers working for him/her either as employees or subcontractors. The Service
Contract Act and attached wage determination only apply if the transcribers are employees
of the contractor rather than subcontractors.

b) Transcribers - Individual who is actually producing the record. May also be the contractor
(see “Contractor” above). The contractor is ultimately the responsible entity.

C.3       Scope of Work

C. 3.a Only those transcribers listed in Attachment J.2 (added at award) are authorized to perform 
transcribing services; any substitutions or additions shall be in accordance with Special 
Contract Clause H.3. The Contractor shall provide transcribers who perform transcription 
services in accordance with 28 U.S.C. § 753 (Attachment J.1), with the policies of the 
Judicial Conference of the United States as described herein, and with the terms of this 
Contract. The Court estimates that a minimum of (2) two contract transcriber will be 
required to be available at any given time to fulfill these requirements. (Note: The 
Government does not guarantee any particular level of effort under this contract, nor does 
it guarantee that the minimum estimated number of transcribers will actually be needed.) 
The Contractor and all transcribers working under the Contract shall observe, comply with, 
and be bound by all of the Contracting Officer's instructions in matters affecting the
composition of the record, the public or private nature of the proceedings, the adjournment 
of the proceedings to other times or places, the appropriate demeanor of the transcribers, 
and other matters of like character. The parties agree that no provision of this contract shall 
be construed to create an employer-employee relationship between the Court and the 
Contractor and/or the transcribers.

C. 3.b In the event that the court's total requirement at any given time for contract transcribers 
exceeds the minimum number estimated under paragraph C.3.a above, the Contracting 
Officer will make such requirement known to the contractor. The contractor shall be under 
no obligation to accept such an order; if the contractor does agree to satisfy the 
requirement, all terms and conditions of this contract shall apply.



C.4 Equipment

The Contractor shall provide all supplies and equipment necessary to carry out the transcription 
services described herein.

C.5 Statement of Work

C. 5.a Duties of Transcriber Working Under the Contract

The Transcriber shall, when requested by a party or a judge, produce transcripts of 
court proceedings following the fee, format, and delivery requirements as stated in 
this contract.  The Transcriber shall also deliver a certified copy of the transcript to 
the Clerk of Court for the records of the court; and when requested by a party to the 
case, the Transcriber shall redact the transcript of personal identifiers as directed by 
the contract under C.6.i and deliver a certified redacted transcript to the Clerk of 
Court.

C.6 Transcripts

C. 6.a In accordance with the statute at 28 U.S.C. § 753(b): A Transcriber designated to 
produce the record must transcribe and certify such parts of the record of 
proceedings as may be required by any rule or order of the court, (including all 
arraignments, pleas, and proceedings in connection with the imposition of sentence 
in criminal cases that have been recorded by electronic sound recording and filed 
with the clerk). A transcriber must also transcribe any proceeding which is ordered 
by a party or the public who has agreed to pay the appropriate fee, or by a judge of 
the Court. The Transcriber or other individual designated to produce the record 
shall promptly review all materials provided by the courts for technical errors, 
transcribe the original records of the requested parts of the proceedings, attach to 
the transcript his/her official certification, and deliver the transcript to the party or 
judge making the request.

The transcriber or other designated individual must also promptly deliver to the 
clerk for the records of the court a certified copy of any transcript provided to 
parties or to a judge in a medium (paper or electronic) prescribed by the clerk. If a 
HARD COPY of the transcript is required, it will be outlined on the TPO form and 
corresponding email at time of order. Following the redaction requirements under 
C.6.i, the transcriber is required to provide a redacted transcript to the clerk of court
for the records of the court. The contractor shall send two copies of all transcripts 
to the courts.  One copy is for the ordering party and the second copy is for the 
courts. The contractor shall attach PAED_Transcribers@paed.uscourts.gov
when sending out completed orders to any parties. This includes both original and 
copies of transcripts so that we may verify that work was completed within the time 
requested. 

A transcript in any case certified by the transcriber or other individual designated to 
produce the record is deemed prima facie a correct statement of the testimony taken 
and of the proceedings. Only transcripts of the proceedings of the court made from 
the records certified by the transcriber or other individual designated to produce the 
record are considered as official.



C. 6.b

C. 6.c

C. 6.d

The original notes or other original records and the copy of the original or redacted 
transcript in the office of the clerk are available during clerk’s office hours to 
inspection by any person without charge.

All Transcripts should be put in covers that have a clear plastic cover in the front.  
If a contractor is assigned a Jury Trial, the Voir Dire/jury selection portion, if 
ordered should be under a separate cover page. Voir Dire do require a PDF file.  
The Contractor shall notify the courts if they transcribe a hearing and come across 
sealed portion that is not noted on the TPO (transcriber purchase order).  All sealed 
portion transcribed under a separate cover.  PDF files are needed for under seal 
cases.  The cover sheet should have the name, address and phone number of the 
transcription service. The contractor shall not label the multi-day trial as volume, 
the contractor shall just date it.

Copyright - Transcripts produced from records of proceedings in United States 
courts are in the public domain and are not protected by copyright. The Contractor 
shall not include any statement or symbol on a transcript that would lead one to 
believe the transcript is protected by copyright. Because transcripts are in the public 
domain, they may be used, reproduced, and distributed by attorneys, parties, and 
the general public without limitation and without additional compensation to the 
Contractor.

Copy to the Court - The Contractor shall deliver one (1) certified copy in a medium 
prescribed by the clerk (paper or electronic) of each transcript prepared under each 
transcript order to the clerk for the public records of the Court, without charge, at 
the time of delivery to the ordering party (but not later than three (3) working days 
after delivery to the requesting party). Delivery shall take place upon physical 
receipt of the transcript by the clerk or his/her designee. The contractor shall bear 
sole responsibility for ensuring delivery to the Court. The contractor shall not 
charge for certification page without transcript text.  All original transcripts are to 
be emailed to PAED Transcribers web page at 
PAED_Transcribers@paed.uscourts.gov

A transcript will be made electronically available to the public 90 days after 
delivery of the transcript to the clerk of court. During the 90 day period, any 
attorney to the case who has paid for a transcript must also be given access to the 
electronic record in the court’s Case Management/Electronic Case Filing system, 
and the contractor will have to advise the clerk of court of any party who has 
purchased the transcript.

Redacted transcripts, as delineated in section C.6.i below, must be delivered to the 
clerk of court within 31 calendar days from receipt of a Redaction Request from the 
attorneys to a case and must be delivered in a medium prescribed by the clerk.

Delivery classifications - 30 Day transcript must be delivered to the ordering party 
within thirty (30) calendar days after an order has been received and satisfactory 
financial arrangements have been made. The relevant rates specified under Section 
B.1. shall apply. Transcribers may provide 14-day, 7 Day, 3 day, Next day or 2 
Hour, at the request of the parties whenever possible, but are not required to do so. 
The time period for delivery of transcripts begins once an order has been received 
and satisfactory financial arrangements have been made. The delivery schedule for 
each of these categories is as follows:

JordanTodd
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i) 14-Day - Within fourteen (14) calendar days.
ii) 7-Day - Within seven (7) calendar days.
iii) Next Day - Following adjournment and prior to the normal opening hour of 

the Court on the following morning, whether or not it actually is a Court 
day.

iv) 3-Day - Within Three (3) calendar days.
v) 2 Hour - Ordered under unusual circumstances, delivered within two (2) 

hours.
C. 6.e In accordance with Rule 10(b)(1), Federal Rules of Appellate Procedure:

Within 10 days after filing the notice of appeal or entry of an order disposing of the 
last timely remaining motion of a type specified in Rule4(a)(4)(A), whichever is 
later, the appellant must either order from the transcriber a transcript of such parts 
of the proceedings not already on file as the appellant considers necessary or file a 
certificate stating that no transcript will be ordered. The transcript order or 
certificate must be in writing and a copy must be filed with the clerk of the district 
court or the bankruptcy appellate panel within the same time period.

In accordance with Rule 10(b)(4), Federal Rules of Appellate Procedure:

At the time of ordering, a party must make satisfactory arrangements with the 
transcriber for payment of the cost of the transcript.

In accordance with Rule 11(b), Federal Rules of Appellate Procedure:

Upon receipt of a transcript order, the transcriber shall acknowledge in the
appropriate space on the face of the order, receipt of the order and the date the 
transcript will be completed and shall transmit the order to the clerk of the court of 
appeals. If the transcript cannot be completed within 30 days of receipt of the order, 
the transcriber shall request an extension of time from the clerk of the court of 
appeals and the clerk's decision shall be entered on the docket and the parties 
notified. If the transcriber fails to file the transcript within the time allowed, the 
provisions of Clause G.4. “Delinquent Transcripts,” shall apply. Upon completion 
of the transcript, the transcriber shall file it (within 3 working days after delivery to 
the requesting party) with the clerk of the district court, and shall notify the clerk of 
the court of appeals that the transcript has been completed and filed with the 
District Court.

C. 6.f Fees - transcribers may charge and collect fees for transcripts requested by the 
parties, including the United States, at the rates which are set forth in the Schedule. 
The contractor agrees not to add any transcript surcharges or service fees to the 
schedule rates. The transcriber may not charge a fee for any copy of a transcript 
delivered to the clerk for the record of the Court or for a redacted transcript 
delivered to the Clerk of Court. The transcriber may require any party requesting a 
transcript to prepay the estimated fee in advance except transcripts that are to be 
paid for by the United States. The maximum rates and delivery times for original 
transcripts and copies approved in the District Court for the Eastern District of 
Pennsylvania are at Attachment J.3. The Court shall have no liability to the 
Contractor for payment of transcript fees for transcript ordered by private parties.

Postage costs are considered an ordinary business expense; therefore, the contractor 
may not charge for ordinary postage. However, when the party requests accelerated 
delivery, the contractor may bill the party for the difference between ordinary 



postage costs and the cost for expedited delivery. The contractor is not to charge 
for postage and handling.

In multi-defendant cases involving Criminal Justice Act (CJA) defendants, the 
contractor shall produce no more than one transcript on behalf of CJA defendants. 
The appointed counsel or the clerk of Court will ordinarily arrange for the 
duplication, at commercially competitive rates, of enough copies of the transcript 
for each of the CJA defendants for whom a transcript has been approved; this 
policy does not preclude the furnishing of duplication services by the Contractor at 
the commercially competitive rate. In individual cases involving requests for 
accelerated (14-day, expedited, daily,3 day or hourly) transcript services, the Court 
may grant an exception to this policy based upon a finding that application of the 
policy will unreasonably impede the delivery of accelerated transcripts to persons 
proceeding under the CJA. Such finding shall be reflected on the transcript 
voucher.

Apportioning the total cost of accelerated transcript services equally among parties 
is prohibited unless approved in advance by the Court. In those cases where 
accelerated transcript services are provided, the party from whom the request 
originated shall pay for the original, and if the requesting or ordering party is other 
than defense counsel appointed under the CJA, the CJA counsel shall be entitled to 
a copy at the regular copy rate (see Attachment J.3). No other fees may be charged, 
except those allowed under this contract.

The transcriber (or firm) is required to certify on each invoice that the fee charged,
and the page format used, conform to the requirements of this contract and to the 
regulations of the Judicial Conference. The certification should include the 
following: “I certify that the transcript fees charged, and page format used comply 
with the requirements of this court and the Judicial Conference of the United 
States.”

There are sanctions for overcharging parties or the court for transcripts. Those 
sanctions may include offsets against future government payments, termination of 
the contract, and/or other available legal remedies.

C. 6.g Format - The Judicial Conference prescribes transcript format standards in order to 
assure that each party is treated equally throughout the country. It is mandatory that 
these format requirements are followed. The maximum per-page transcript rates are 
based on a strict adherence to the prescribed format. A copy of Volume 6, Chapter 
5, § 520, Guide to Judiciary Policy, is at Attachment J.6. The contractor shall 
provide the cover sheet with full caption of the case.

(1) Criminal Case:  United States of America v. John Doe
CR (year) - (case number) - (defendants)

(2) Civil case:  John Doe v.  Jane Doe
CV (year) - (case number)

The Contractor indicate the type of proceeding on the cover. (Ex:  Change of Plea, 
Sentencing, Preliminary Injunction, etc.) If submitting a partial transcript, the 
contractor shall indicate on the cover what portion of the proceeding is included 
within. (Ex: A.M. Session; P.M. Session, Deft testimony, etc.)

C. 6.h Report of Orders Received - The Contractor will be required to provide to the 
Contracting Officer monthly records and reports relating to the type and amount of 



transcripts ordered and produced and fees charged.

C. 6.i Redaction of Transcripts- In order for the Clerk of Court to post the transcript on 
the court’s electronic public access system, the parties to the proceeding will have 
to consider whether it is necessary to request a redaction of any personal identifiers. 
If redaction is necessary, an attorney must file a Notice of Intent to Redact with the 
clerk within seven calendar days of the certified transcript being delivered to the 
clerk of court; the attorney then has 21 calendar days, from the delivery of the 
certified transcript to the clerk of court, to specifically submit a Redaction Request
noting the page numbers and the line numbers where redaction is required. The 
contractor has 10 calendar days from receipt of a Redaction Request from the 
attorneys to a case to redact the transcript and deliver the redacted transcript to the 
clerk of court in the electronic medium prescribed by the clerk.

The following personal identifiers may be redacted by a transcriber upon the
request of an attorney to a case and without a court order:

• Social Security numbers (or taxpayer identification numbers) to the last four 
digits;

• financial account numbers to the last four digits;
• dates of birth;
• individuals known to be minor children to the initials; and
• in criminal cases, any home addresses stated in the court to the city and 

state.

All other requests for redaction of material in a transcript must be submitted by an 
attorney to the case to the judge. Upon approval of the judge, the transcriber may 
need to redact additional transcript language. The contractor does not have a 
responsibility to identify personal identifiers in a transcript; that is the 
responsibility of the attorneys to the case.

To manually redact a transcript, the transcriber will place an “x” in the space of 
each redacted character; or, in the alternative, software that provides for redaction 
may be used as long as the page and line integrity from the original transcript is 
maintained in the redacted transcript. The title page of the transcript should indicate 
that it is a redacted transcript immediately below the case caption and before the 
Volume number and the name and title of the Judge. A notation of “REDACTED 
TRANSCRIPT” should be inserted on a blank line on the title page, and care 
should be taken to ensure that the addition of this text does not cause changes to the 
length of the title page. Also, at the end of the transcript, and without causing “page
roll over” (a smaller font may be used) the redacted transcript should be certified by 
the transcriber stating: “I (we) certify that the foregoing is a true and correct copy 
of the transcript originally filed with the clerk of court on dy/mo/year, and 
incorporating redactions of personal identifiers requested by the following 
attorneys of record: ______________________________________________ in 
accordance with Judicial Conference policy. Redacted characters appear as an “x” 
(or a black box) in the transcript.”

There is no requirement that any of the parties to the case purchase or be provided 
with a copy of any redacted transcripts. The parties to the case shall not be charged 
for the redacted transcript provided to the clerk of court. The parties to the case 
may only be charged for a copy of a redacted transcript if they specifically request 
a copy of the redacted transcript.



.
C.7 Packaging and Marking

C.7.a The transcriber shall certify and mark the original notes and other original records with the 
following information:

“In accordance with 28 U.S.C. § 753(b), I certify that these original notes are a true and 
correct record of proceedings in the United States District Court for the Eastern District of 
Pennsylvania before __(Judicial Officer)______ on ___(Date)_______ by 
_____(Signature of Transcriber)_____.”

C.7.b When mailing is requested, packaging of transcripts shall be in accordance with best 
commercial practices. The Contractor shall pack to ensure carrier acceptance and to ensure 
safe delivery. The Contractor shall not charge for postage and handling.

C.7.c The Contractor shall clearly mark all packages with the legend “Transcript of Proceedings”
and include a notation if the proceeding is “Under Seal.” All packages (delivered by any 
means) shall bear the name, address, and title of the person to whom it is to be delivered, 
as well as the name and return address of the sender. Failure to do so may constitute 
grounds for refusal of delivery, with any resulting delinquency being the responsibility of 
the Contractor. The Contractor may not include any statement or symbol on a transcript 
that would lead one to believe the transcript is protected by copyright.

SECTION D – PACKAGING AND MARKING

D.1       The Transcriber shall certify and mark the original notes and other original records as                                      
detailed in C.

SECTION E - INSPECTION AND ACCEPTANCE

E.1 B-5 Clauses Incorporated by Reference (SEPT 2010)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were 
given in full text. Upon request, the contracting officer will make their full text available. Also, the full 
text of a clause may be accessed electronically at this address:
http://www.uscourts.gov/procurement/aspx.

NUMBER TITLE DATE

2-5B Inspection of Services APR 2013

SECTION F - DELIVERIES AND PERFORMANCE

F.1 Delivery and Acceptance

Delivery of transcripts as detailed in Section C.6, shall be considered complete upon acceptance by the 
Government Contracting Officer, via approval of the contractor's invoice for payment. Payment for 
services rendered shall not be made until acceptance by the Contracting Officer.

F.2 Legal Requirements and Permits

The contractor shall be responsible for all necessary licenses, permits and fees, and conform to all laws, 
regulations, and ordinances applicable to performance under this contract.



SECTION G - CONTRACT ADMINISTRATION

1 Invoices

The Contractor shall submit (2) two original signed and dated invoices and a copy of the
TPO (transcript purchase order) for all transcript orders by the Court, only after delivery of the 
original transcript to the Court and a certified copy to the clerk of Court. The original invoice 
shall be submitted to the Contracting Officer or his/her designee within 45 days after delivery of
the transcript and NOT to direct Judge’s Chambers. The Contractor shall direct all invoices for 
orders requested by a Judge’s Chambers directly to U.S. District Court, Transcription Department.
The Contractor shall send invoices for copy work to PAED Transcribers web page at
PAED_Transcribers@paed.uscourts.gov

The Contractor shall submit (2) two original signed and dated invoices and a copy of the
TPO (transcript purchase order) for the transcript ordered by private parties directly to the
ordering party and may require payment in full before releasing the transcript. A copy of the 
invoice shall also be provided to the Contracting Officer and NOT to direct Judge’s Chambers.

Each Invoice for transcribing services shall contain the following information: (i) the tax id
number, (ii) the invoice number(s), (iii) the name of the Presiding Official, (iv) number of actual
pages of transcripts, (v) clearly signed and dated, (vi) turnaround time requested,

costs charged.

Each invoice for transcript shall contain the following information:

Tax id number,
the Transcript Order number,
the invoice number,
the name of the proceeding and its docket number,
the name of the Original Transcript Recipient,
the kind of transcript,
the number of pages of transcript, turnaround time requested, and costs charged,
clearly signed and dated.

In the event the Contractor fails to include any credit or other deduction on an invoice, the
Government may compute the credit and effect a set off and reduce the payment accordingly.

Each invoice should include invoice number, case name and case number, ordering party’s
name and address, turnaround time, page count, rate and cost. The invoice to the ordering party
on the TPO (transcript purchase order)

For Judge’s chambers ordering please also invoice to following (Do NOT address
invoices directly to Judge ):

United States District Court
ATTN: Transcription Department
601 Market Street
Philadelphia, PA 19106

(ii) For CJA Orders invoices the contractor shall list the complete and full address of



the CJA Attorney on them (This information will be located on the court supplied 
docket sheet with each order)

G.2 Delinquent Transcripts

(a) The transcriber may charge only 90 percent of the prescribed fee for transcript of a case on 
appeal not delivered within 30 days of the date ordered and payment received. For a 
transcript not delivered within 60 days of the date ordered and payment received, the 
transcriber may charge only 80 percent of the prescribed fee. No fee may be charged which 
would be higher than the fee corresponding to the actual delivery time.

(b) The Contracting Officer may grant a waiver of the above price reduction upon the written 
petition of the transcriber stating that the transcriber did not receive timely notice of the 
transcript order and/or satisfactory financial arrangements were not made.

SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 B-5 Clauses Incorporated by Reference (SEPT 2010)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were 
given in full text. Upon request, the contracting officer will make their full text available. Also, the full 
text of a clause may be accessed electronically at this address http://www.uscourts.gov/procurement.aspx

NUMBER TITLE DATE

1-1 Employment by the Government JAN 2003

H.2 Confidentiality and Classified Data - AOUSC 2003

(a) The Government and Contractor agree that neither expects the performance under this 
contract to involve transcribing or handling of classified information or materials. Either 
party shall notify the other promptly in writing if the expectation of that party changes, and 
shall include in the notice reasons therefore. If there are sealed records, in camera 
proceedings or grand jury matters, the Contractor shall consult with the Contracting 
Officer as to the proper safeguarding, security, and secrecy of the transcript orders.

(b) The Contracting Officer will advise the Contractor whenever the Government places a 
transcribing Services Order for a proceeding which will require the transcribing of 
classified information or materials. The Contractor shall have the right to decline to 
provide a transcriber, in which event such services shall be outside the scope of this 
contract.

(c) The Contractor shall hold inviolate and in strictest confidence any and all information of 
an official nature not for inclusion in the transcript, any information which the Presiding 
Judicial Official designates as “off the record” and all classified information and material.

(d) The Contractor shall classify, safeguard, and otherwise act with respect to all classified 
information and material in accordance with applicable law and requirements of the 
Contracting Officer. The Contractor shall not permit any individual to have or gain access 
to the classified information or material without written permission of the Contracting 
Officer, except as access may be necessary for authorized employees of the Contractor to 



perform transcription services under this contract.

(e) Not withstanding any other provision of this contract, the Contractor may deliver transcript
containing classified material or information only to the Government. The Contractor shall
never sell or deliver such transcript to a private person without the express written
permission of the Contracting Officer. Notwithstanding any other provision of this
contract, the Contractor shall never keep a copy of a transcript containing classified
material or information after the delivery of the original transcript to the Contracting
Officer.

H.3 Clause 2-65, Key Personnel - (APR 2013)

(a) Individuals identified in attachment J.2 as key personnel and accepted for this contract are
expected to remain dedicated to this contract. However, in the event that it becomes
necessary for the contractor to replace any of the individuals designated as key personnel,
the contractor shall request such substitutions in accordance with this clause. Substitution
of key personnel will be considered under the following circumstances only:

(1) All substitutes shall have qualifications at least equal to those of the person being
replaced.

(2) All appointments of key personnel shall be approved in writing by the contracting
officer, and no substitutions of such personnel shall be made without the advance
written approval of the contracting officer.

(3) Except as provided in paragraph (4) of this clause, at least 30 days (60 days if
security clearance is required) in advance of the proposed substitution, all proposed
substitutions of key personnel shall be submitted in writing to the contracting
officer, including the information required in paragraph (5) of this provision.

(4) The following identifies the requirements for situations where individuals proposed
as key personnel become unavailable because of sudden illness, death or
termination of employment. The contractor shall within 5 work days after the
event, notify the contracting officer in writing of such unavailability, If the event
happens after award, the contracting officer will determine if there is an immediate
need for a temporary substitute and a continuing requirement for a permanent
substitute for the key personnel position.  The contracting officer will promptly
inform the contractor of this determination.   If the contracting officer specifies that
a temporary substitute is required, the contractor shall as soon as is practical
identify who will be performing the work as a temporary substitute.  The temporary
substitute will then start performance on a date mutually acceptable to the
contracting officer and the contractor.  Within 15 work days following the event, if
the contracting officer specifies that a permanent substitute is required, the
contractor shall submit, in writing, for the contracting officers approval, the
information required in (5) and (6) below, for a proposed permanent substitute for
the unavailable individual.  The approval process will be the same as (7) below.

(5) Request for substitution of key personnel shall provide a detailed explanation of the
circumstances necessitating substitution, a resume of the proposed substitute, and
any other information requested by the contracting officer to make a determination
as to the appropriateness of the proposed substitute’s qualifications. All resumes
shall be signed by the proposed substitute and his/her formal (per company
accepted organizational chart) direct supervisor or higher authority.



(6) As a minimum, resumes shall include the following:

(a) name of person;
(b) functional responsibility;
(c) education (including, in reverse chronological order, colleges and/or

technical schools attended (with dates), degree(s)/certification(s) received,
major field(s) of study, and approximate number of total class hours);

(d) citizenship status;
(e) experience including, in reverse chronological order for up to ten years,

area(s) or work in which a person is qualified, company and title of
position, approximate starting and ending dates (month/year), concise
descriptions of experience for each position held including specific
experience related to the requirements of this contract;

(f) and certification that the information contained in the resume is correct and
accurate (signature of key person and date signed, and signature of the
supervisor or higher authority and date signed will be accepted as
certification).

(7) The contracting officer will promptly notify the contractor in writing of his/her
approval or disapproval of all requests for substitution of key personnel. All
disapprovals will require re-submission of another proposed substitution within 15
days by the contractor.

SECTION I - CONTRACT CLAUSES 

Provision B-1, Solicitation Provisions Incorporated by Reference 
Solicitation Provisions Incorporated by Reference (SEP 2010) 

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if 
they were given in full text. Upon request, the contracting officer will make their full text available. The offeror is 
cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with 
its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision 
by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a 
solicitation provision may be accessed electronically at this address: http://www.uscourts.gov/procurement.aspx. 

I.1 B-5 Clauses Incorporated by Reference (SEPT 2010)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were 
given in full text. Upon request, the contracting officer will make their full text available. Also, the full 
text of a clause may be accessed electronically at this address: http://www.uscourts.gov/procurement.aspx 

NUMBER TITLE DATE 

1-10 Gratuities and Gifts JAN 2010 

1-15 Disclosure Of Contractor Information To The 
Public 

AUG 2004 

 



2-57 Protecting, Reporting and Responding to Incidents 
Involving Sensitive Information. 

JUN 2024 

3-25 Protecting the Judiciary’s Interest When 
Subcontracting with Contractors Debarred, 
Suspended, or Proposed Debarment 

MAR 2019 

3-30 Certificate of Independent Price Determination  JAN 2003 

3-35 Covenant Against Contingent Fees JAN 2003 

3-40 Restrictions on Subcontractor sales of the Judiciary JUN 2014 

3-55 Price or Fee Adjustment for Illegal or Improper 
Activity 

JUN 2012 

3-85 Explanation to Prospective Offerors AUG 2004 

3-95 Preparation of Offers APR 2014 

3-105 Audit and Records APR 2011 

3-120 Order of Precedence JAN 2003 

3-160 Service Contract Act of 1965, as Amended MAR 2019 

3-205 Protest After Award JAN 2003 

3-210 Protests JUN 2014 

4-1 Type of Contract JAN 2003 

7-1 Contract Administration JAN 2003 

7-5 Contracting Officer’s Technical Representative APR 2013 

7-10 Contract Representative JAN 2003 

7-20 Security Requirements APR 2013 



7-25 Indemnification AUG 2004 

7-30 Public Use of the name of the Federal Judiciary JUN 2014 

7-35 Disclosure or Use of Information APR 2013 

7-60 Judiciary-Furnished property or Services JAN 2004 

7-70 Judiciary Property Furnished “As Is” APR 2013 

7-85 Examination Of Records JAN 2003 

7-100B Limited of Liability JAN 2003 

7-110 Bankruptcy JAN 2004 

7-115 Availability Of Funds JAN 2003 

7-125 Invoices APR 2011 

7-130 Interest JAN 2003 

7-135 Payments APR 2013 

7-140 Discounts For Prompt Payment JAN 2003 

7-150 Extras JAN 2003 

7-175 Assignment Of Claims JAN 2003 

7-185 Changes APR 2013 

7-210 Payment for Emergency Closures APR 2013 

7-215 Notification Of Ownership Changes JAN 2003 

7-220 Termination for Convenience of the Judiciary JAN 2003 

7-223 Termination For The Convenience Of The 
Judiciary (Short Form) 

AUG 2004 

7-230 Termination For Default (Fixed Price- Products 
And Services) 

JAN 2003 

7-235 Disputes JAN 2003 
 

(a) Transcript Orders 

(1) Transcript orders shall be in writing. Upon request of a party or order of Court, the 
transcriber shall prepare accurate, written transcript which shall constitute a full and 
verbatim transcription of the record of the proceeding, or that portion of the 
proceeding ordered. The Contractor shall only accept transcript purchase order 
forms provide by the USDC-EDPA Transcription Department and NOT directly 
from the ordering party. 

 
 

 



(2) Transcripts required by the district courts may be ordered on Standard Form 1034 - 
Public Voucher for Purchases and Services Other Than Personal (Attachment J.4), 
on Criminal Justice Act Form 24 (Attachment J.5), on AO 435 - Transcript Order 
form (Attachment J.6), or on any other form provided by the Contracting Officer. 
These forms also serve as vouchers authorizing payment to the Contractor for 
transcripts prepared. 

 
(3) Transcripts for appealed cases proceeding under the Criminal Justice Act (CJA) or 

in forma pauperis are processed through the Contracting Officer and shall be 
ordered on the form specified by the Contracting Officer, with a CJA 24 attached as 
appropriate. 

 
I.3 Clause 2-90D, Option to Extend the Term of the Contract - (APR 2013) 

(a) The judiciary may extend the term of this contract by written notice to the contractor 
within 30 calendar days prior to the then current expiration date of this contract; provided 
that the judiciary gives the contractor a preliminary written notice of its intent to extend at 
least 60 calendar days before the contract expires. The preliminary notice does not commit 
the judiciary to an extension. 

(b) If the judiciary exercises this option, the extended contract shall be considered to include 
this option clause. 



( c) The total duration of this contract, including the exercise of any options under this clause,
shall not exceed 60 months.

I.4 Clause 2-90C, Option to Extend Services - (APR 2013)

The judiciary may require continued performance of any services within the limits and at the rates 
specified in the contract. These rates may be adjusted only as a result of revisions to prevailing 
labor rates provided by the Secretary of Labor. The option provision may be exercised more than 
once, but the total extension of performance hereunder shall not exceed 6 months. The contracting 
officer may exercise the option by written notice to the contractor within 60 calendar days prior to 
the then current expiration date of this contract.

I.5 Clause 7-120, Availability of Funds for the Next Fiscal Year - (JAN 2003)

Funds are not presently available for performance under this contract beyond the current FY.  The 
judiciary's obligation for performance of this contract beyond that date is contingent upon the 
availability of appropriated funds from which payment for contract purposes can be made. No 
legal liability on the part of the judiciary for any payment may arise for performance under this 
contract until funds are made available to the contracting officer for performance and until the 
contractor receives notice of availability, to be confirmed in writing by the contracting officer.

SECTION J - LIST OF ATTACHMENTS

J.1 28 U.S.C. §753

J.2 Contractor’s Authorized to Work Under This Contract

J.3 Maximum rates and delivery times for original transcripts and copies
including CJA rates.

J.4 Criminal Justice Act Form 24.

J.5 Transcript Order Form, AO 435.

J.6 Volume 6: Court Reporting; Chapter 5: Transcripts; Section 520: Transcript Format

J.7 Wage Determination

J.8 Offeror’s References Information



Attachment J.1

TITLE 28--JUDICIARY AND JUDICIAL PROCEDURE PART III--COURT OFFICERS AND 
EMPLOYEES CHAPTER 49--DISTRICT COURTS 
Sec. 753. Transcribers 

(a) Each session of the court and every other proceeding designated by rule or order of the court or by one
of the judges shall be recorded verbatim by shorthand, mechanical means, electronic sound 
recording, or any other method, subject to regulations promulgated by the Judicial Conference and 
subject to the discretion and approval of the judge. The regulations promulgated pursuant to the 
preceding sentence shall prescribe the types of electronic sound recording or other means which 
may be used. Proceedings to be recorded under this section include (1) all proceedings in criminal 
cases had in open court; (2) all proceedings in other cases had in open court unless the parties with 
the approval of the judge shall agree specifically to the contrary; and (3) such other proceedings as 

 
requested by any party to the proceeding.
The transcriber or other individual designated to produce the record shall attach his official 
certificate to the original shorthand notes or other original records so taken and promptly file them 
with the clerk who shall preserve them in the public records of the court for not less than ten years.
The transcriber or other individual designated to produce the record shall transcribe and certify 
such parts of the record of proceedings as may be required by any rule or order of court, including 
all arraignments, pleas, and proceedings in connection with the imposition of sentence in criminal 
cases unless they have been recorded by electronic sound recording as provided in this subsection 
and the original records so taken have been certified by him and filed with the clerk as provided in 
this subsection. He shall also transcribe and certify such other parts of the record of proceedings as 
may be required by rule or order of court. Upon the request of any party to any proceeding which 
has been so recorded who has agreed to pay the fee therefor, or of a judge of the court, the 
transcriber or other individual designated to produce the record shall promptly transcribe the 
original records of the requested parts of the proceedings and attach to the transcript his official 
certificate, and deliver the same to the party or judge making the request.
The transcriber or other designated individual shall promptly deliver to the clerk for the records of 
the court a certified copy of any transcript so made.
The transcript in any case certified by the transcriber or other individual designated to produce the 
record shall be deemed prima facie a correct statement of the testimony taken, and proceedings 
had. No transcripts of the proceedings of the court shall be considered as official except those 
made from the records certified by the transcriber or other individual designated to produce the 
record.

The original notes or other original records and the copy of the transcript in the office of the clerk 
shall be open during office hours to inspection by any person without charge.



(b) Each transcriber may charge and collect fees for transcripts requested by the parties, including the United

States, at rates prescribed by the court subject to the approval of the Judicial Conference. He shall 
not charge a fee for any copy of a transcript delivered to the clerk for the records of court. Fees for 
transcripts furnished in criminal proceedings to persons proceeding under the Criminal Justice Act 
(18 U.S.C. 3006A), or in habeas corpus proceedings to persons allowed to sue, defend, or appeal 
in forma pauperis, shall be paid by the United States out of moneys appropriated for those 
purposes. Fees for transcripts furnished in proceedings brought under section 2255 of this title to 
persons permitted to sue or appeal in forma pauperis shall be paid by the United States out of 
money appropriated for that purpose if the trial judge or a circuit judge certifies that the suit or 
appeal is not frivolous and that the transcript is needed to decide the issue presented by the suit or 
appeal. Fees for transcripts furnished in other proceedings to persons permitted to appeal in forma 
pauperis shall also be paid by the United States if the trial judge or a circuit judge certifies that 
the appeal is not frivolous (but presents a substantial question). The transcriber may require any 
party requesting a transcript to prepay the estimated fee in advance except as to transcripts that 
are to be paid for by the United States.



Attachment J.2

TRANSCRIBERS AUTHORIZED TO WORK UNDER CONTRACT NO. USDC-EDPA-24___:

Reminder: At the time of award, the Court is required to ensure that all approved transcribers are listed 
by name in Attachment J2.

The following transcribers are authorized to provide services under this contract:
[Insert only those names of transcribers meeting the qualifications]

Any additions/substitutions to the above list shall be subject to approval of the Contracting Officer.
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   AO 435
(Rev. 10/23) ADMINISTRATIVE OFFICE OF THE UNITED STATES COURTS FOR COURT USE ONLY

TRANSCRIPT ORDER DUE DATE:

Please Read Instructions:
1. NAME 2. PHONE NUMBER 3. DATE

4. DELIVERY ADDRESS OR EMAIL 5. CITY 6. STATE 7. ZIP CODE

8. CASE NUMBER 9. JUDGE DATES OF PROCEEDINGS

10. FROM 11. TO

12. CASE NAME LOCATION OF PROCEEDINGS

13. CITY 14. STATE
15. ORDER FOR

’ APPEAL ’ CRIMINAL ’ CRIMINAL JUSTICE ACT ’ BANKRUPTCY

’ NON-APPEAL ’ CIVIL ’ IN FORMA PAUPERIS ’ OTHER (Specify)

16. TRANSCRIPT REQUESTED (Specify portion(s) and date(s) of proceeding(s) for which transcript is requested)

PORTIONS DATE(S) PORTION(S) DATE(S)

’ VOIR DIRE ’ TESTIMONY (Specify Witness)

’ OPENING STATEMENT (Plaintiff)

’ OPENING STATEMENT (Defendant)

’ CLOSING ARGUMENT (Plaintiff) ’ PRE-TRIAL PROCEEDING (Spcy)

’ CLOSING ARGUMENT (Defendant)

’ OPINION OF COURT

’ JURY INSTRUCTIONS ’ OTHER (Specify)

’ SENTENCING

’ BAIL HEARING

17. ORDER

CATEGORY
ORIGINAL

(Includes Certified Copy to
Clerk for Records of the Court)

FIRST COPY
ADDITIONAL

COPIES
NO. OF PAGES ESTIMATE COSTS

30-Day
NO. OF COPIES

’ ’

14-Day

NO. OF COPIES

’ ’

7-Day
NO. OF COPIES

’ ’

3-Day

NO. OF COPIES

’ ’

Next-Day
NO. OF COPIES

’ ’

2-Hour
NO. OF COPIES

’ ’

REALTIME ’ ’
CERTIFICATION (18. & 19.)

By signing below, I certify that I will pay all charges
(deposit plus additional).

ESTIMATE TOTAL
$ 0.00

18. SIGNATURE PROCESSED BY

19. DATE PHONE NUMBER

TRANSCRIPT TO BE PREPARED BY COURT ADDRESS

DATE BY
ORDER RECEIVED

DEPOSIT PAID DEPOSIT PAID

$ 0.00TRANSCRIPT ORDERED TOTAL CHARGES

$ 0.00TRANSCRIPT RECEIVED LESS DEPOSIT
ORDERING PARTY NOTIFIED
TO PICK UP TRANSCRIPT TOTAL REFUNDED

$ 0.00PARTY RECEIVED TRANSCRIPT TOTAL DUE

DISTRIBUTION: COURT COPY          TRANSCRIPTION COPY          ORDER RECEIPT          ORDER COPY

BELLWL
Sticky Note
Marked set by BELLWL

JordanTodd
Text Box
Attachment J.5



   AO  435
(Rev. 10/23) INSTRUCTIONS

GENERAL 

Use.  Use this form to order the transcription of proceedings.  Complete a separate order form for each case number for which
transcripts are ordered.

Completion.  Complete Items 1-19.  Do not complete shaded areas which are reserved for the court’s use.

Order Copy.  Keep a copy for your records.

Submitting to the Court.  Submit the form in the format required by the court.

Deposit Fee.  The court will notify you of the amount of the required deposit fee which may be mailed or delivered to the court. 
Upon receipt of the deposit, the court will process the order.

Delivery Time.  Delivery time is computed from the date of receipt of the deposit fee or for transcripts ordered by the federal
government from the date of receipt of the signed order form.

Completion of Order.  The court will notify you when the transcript is completed.

Balance Due.  If the deposit fee was insufficient to cover all charges, the court will notify you of the balance due which must be
paid prior to receiving the completed order.

SPECIFIC

Items 1-19. These items should always be completed.
Item 8. Only one case number may be listed per order.
Item 15. Place an “X” in each box that applies.
Item 16. Place an “X” in the box for each portion requested.  List specific date(s) of the proceedings for which transcript is

requested.  Be sure that the description is clearly written to facilitate processing.  Orders may be placed for as few
pages of transcript as are needed.

Item 17. Categories.  There are six (6) categories of transcripts which may be ordered.  These are:
30-Day.  A transcript to be delivered within thirty (30) calendar days after receipt of an order.  (Order is
considered received upon receipt of the deposit.)
14-Day.  A transcript to be delivered within fourteen (14) calendar days after receipt of an order.
7-Day.  A transcript to be delivered within seven (7) calendar days after receipt of an order.
3-Day.  A transcript to be delivered within three (3) calendar days after receipt of an order.
Next-Day.  A transcript to be delivered following adjournment and prior to the normal opening hour of
the clerk's office on the following morning whether or not it actually is a court day.
2-Hour.  A transcript of proceedings ordered under unusual circumstances to be delivered within two (2)
hours.
Realtime.  A draft unedited transcript produced by a certified realtime reporter as a byproduct of realtime 
to be delivered electronically during proceedings or immediately following adjournment.

NOTE: Full price may be charged only if the transcript is delivered within the required time frame.  For example, if an order for 
an 7-day transcript is not completed and delivered within seven (7) calendar days, payment would be at the 14-day delivery rate, 
and if not completed and delivered within 14 calendar days, payment would be at the 30-day delivery rate.

Ordering.  Place an “X” in each box that applies.  Indicate the number of additional copies ordered.
Original.  Original typing of the transcript.  An original must be ordered and prepared prior to the
availability of copies.  The original fee is charged only once.  The fee for the original includes the copy
for the records of the court.
First Copy.  First copy of the transcript after the original has been prepared.  All parties ordering copies
must pay this rate for the first copy ordered.
Additional Copies.  All other copies of the transcript ordered by the same party.

Item 18. Sign in this space to certify that you will pay all charges.  (This includes the deposit plus any additional
charges.)

Item 19. Enter the date of signing.

Shaded Area.  Reserved for the court’s use. 
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���������������� ������������������� ��!"#$%&%'($%)*�)&�+#(*,'#%-$%)*�./0�102345�42�6275382916945�302:9803�;92<�=039>5760=�64�62753829?0�6/0�124800=95>3�20842=0=�?@�0A08624598�34B5=�20842=95>�<B36�7B6/05698760�6/0�429>957A�6275382916�75=�078/�841@�C96/�7�80269;9876945�45�6/0�A736�17>0D��E""F��G�HIJDKL�MN0269;9876945OD����������P##(%Q*R"*$,S�!T(*Q",�)&�UV"(,S�(*W�E"*$"*'%*Q,�������������E$($X$)#Y�PX$T)#%$Y�Z5=02�I[�ZD\DND�G�]HLM?Ô�6/0�84B26�20142602�42�46/02�95=9:9=B7A�=039>5760=�64�124=B80�6/0�20842=�93�20_B920=�64�62753829?0�75=�80269;@�3B8/�17263�4;�6/0�20842=�4;�124800=95>3�73�<7@�?0�20_B920=�?@�75@�2BA0�42�42=02�4;�84B26�958AB=95>�7AA�72279>5<0563̂�1A073̂�75=�124800=95>3�95�8455086945�C96/�6/0�9<14396945�4;�30560580�95�829<957A�87303�B5A033�6/0@�/7:0�?005�20842=0=�?@�0A08624598�34B5=�20842=95>D��E""F��̀B9=0̂�a4AD�K̂�G�IbJDIJDIJM8OD����������c��+#(*,'#%-$,�(*W�dV"'$#)*%'�E)X*W�e"')#W%*Q,�)&�P##(%Q*R"*$,S�UV"(,S�(*W�E"*$"*'%*Q,�M7O� f;�6/0�84B26�20142602�0A0863�64�;9A0�75�0A08624598�34B5=�20842=95>�4;�7AA�72279>5<0563̂�1A073̂�75=�305605895>3�95�A90B�4;�7�80269;90=�6275382916̂�6/0�84B26�20142602�<B36�;9A0�3B8/�20842=95>�C96/�6/0�8A02g�4;�6/0�84B26�C96/�7�80269;98760�95�6/0�;42<�124:9=0=�95�̀B9=0̂�a4AD�K̂�G�IbJDIJDIJM8O�76�54�0h10530�64�6/0�>4:025<056�MiB=98972@OD��jNZ\klmn�obKL̂�1D�oJD�M?O� ./0�84B26�20142602�<B36�;9A0�7�6275382916�C96/95�LJ�=7@3�4;�6/0�8A430�4;�6/0�124800=95>�B5A033�96�C73�20842=0=�45�0A08624598�34B5=�20842=95>�0_B91<056̂�95�C/98/�0:056�6/0�0A08624598�20842=95>̂�7884<17590=�?@�7�80269;9876945�4;�6/0�84B26�20142602̂�<B36�?0�;9A0=�73�3445�73�6/0�20842=95>�/73�?005�B30=�64�8717896@̂�42�6/0�7B=94�;9A0�B1A47=0=�64�7�=039>5760=�302:02�B145�7=i4B25<056�4;�6/0�124800=95>�42�8453936056�C96/�6/0�84B26p3�0367?A93/0=�12480=B203D��I[�ZD\DND�G�]HLD�M8O� N/7AA05>03�64�a7A9=96@�4;�N45:986945�MoO� m�iB=>0�3/4BA=�84539=02�C/06/02�6/0�8A02gp3�841@�93�3B;;989056�?0;420�71124:95>�6/0�124=B86945�4;�7546/02�841@�76�>4:025<056�0h10530�;42�62753829163�4;�72279>5<0563̂�1A073̂�75=�305605803�6/76�720�20_B0360=�?@�7�=0;05=756�124800=95>�B5=02�6/0�N29<957A�jB36980�m86�MNjmO�C/4�76678g3�6/0�:7A9=96@�4;�6/0�845:986945�B5=02�I[�ZD\DND�G�IIHH�75=�C7563�64�B30�62753829163�4;�6/0�1A07�75=�124800=95>3�95�8455086945�C96/�6/0�9<14396945�4;�6/0�30560580�95�7�<46945D�MIO� \9580�6/93�<46945�93�<7=0�95�6/0�6297A�84B26̂�6/020�93�7AC7@3�7:79A7?A0�95�6/0�8A02gp3�;9A03�7�80269;90=�0A08624598�34B5=�20842=95>�42�7�6275382916�841@�4;�6/030�124800=95>3�MC/98/�6/0�20142602�<B36�;9A0�



���������	���
��������
���������������� ���������� ���������� !"#$��%&#!�'(�)*+*,*�-�./01��������2� 3 �4 54#������#�&#6#%& %�� %&������#����!����������#!�7 7#!2��%���#�� 2#$�6�!���%2�&#! ���%��%���%%#����%��������#�8����%*�9&1� ,��!��!#7�!�#!2�8 :��� !"#�7 !��#2�9�%�4�&�%"���#�;#7 !�8#%���6�<�2���#� %&����#!�7 !��#2�7!��##&�%"��%&#!���#�,<=1�6�!��! %2�!�7�2��6� !! �"%8#%�2$��� %"#2��6�74# $��!�7!��##&�%"2��%���%%#����%��������#��87�2����%��6�2#%�#%��%"���#%� %�#4#��!�%���!#��!&�%"��6���#�7!��##&�%"�� 2�5##%�6�4#&��������#����!���%�4�#���6� ��!���#%��! %2�!�7�*��<,)+>?=@�ABBC$�7*�'.*�9#1� D�#��7�%��%��6���#�=&8�%�2�! ��3#�E66��#F2�9=E1�E66��#��6���#�G#%#! 4�,��%2#4�9EG,1��2��� ���%#&��#&� %&��%�#!��6�#&��! %2�!�7�2�9�%�4�&�%"�!# 4��8#��! %24 ���%21� !#�%��� ��#7� 54#��%�4�#���6��#!��6�#&��! %2�!�7�2��!� �&���!#��!&�%"2��6� !! �"%8#%�2$��� %"#2��6�74# $� %&�2#%�#%��%"�7!��##&�%"2*��EG,�?#8�! %&�8$�<�4:�.$�AB.($�H##2�6�!�D! %2�!�7�2��6�=!! �"%8#%�2$�I4# 2$� %&�I!��##&�%"2��%�,�%%#����%��������#�J87�2����%��6�+#%�#%�#*�K�LMNOLN�PQRQSTSUQ�VW�XSRYVUY�XSZV[Q�WV[�PSUQSU\]Û�_̀ ]aSb]USY�K�LMNOLNOMN�PQRQ̀QV[c�d̀ QeV[]Qc�9 1� D�#�+#%�#%��%"�@#6�!8�=���!#f��!#2���#�&�2�!�������!�����74 �#��%���#�!#��!&� �2� �#8#%���6�!# 2�%2�6�!�# ����!�8�% 4�2#%�#%�#��%&#!���#�+#%�#%��%"�G��&#4�%#2*��PSSg��A(�)*+*,*�-�0//09�1*�951� )%&#!�'(�)*+*,*�-�BBh9�1$���#����!��8�2��2#%&� �!#7�!���6���#�2� �#8#%���6�!# 2�%2������#�+#%�#%��%"�,�88�22��%������%�0i�& :2�6�44���%"�#%�!:��6�j�&"8#%�*�K�LMNOLNOkN�l[RUY\[]ZQ�VW�PQRQSTSUQ�VW�XSRYVUY�J6���#����!��!#f��!#2���#����!��!#7�!�#!����7!#7 !#� ��! %2�!�7���6���#�2� �#8#%���6�!# 2�%2$���#����!��!#7�!�#!�8�2��6�!%�2����#��! %2�!�7�� ��%��#m7#%2#������#�"�3#!%8#%�*�K�LMNOLL�XSQ][Sa�V[�PSZR[RQSa�nWW]\]Rb�oV̀[Q�XSZV[QS[Y�9 1� @#27�%2�5�4���#2�9A1� =%:��66��� 4����!��!#7�!�#!������#!8�% �#2�#874�:8#%���������#����!��!#8 �%2�!#27�%2�54#�6�!�7!�&���%"�!#f�#2�#&��! %2�!�7�2��6�7!��##&�%"2�!#��!&#&�&�!�%"���#�7#!��&��6�#874�:8#%�� ����#�! �#2��%�#66#��� ����#���8#���#��! %2�!�7��� 2��!&#!#&*�
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���������	���
��������
���������������� ���������������������� !"#!$%$&'!(�)*+� ,-./0123�*34�53/6.7�),�*34�5+�)8+� 599�,�*34�5�4./1:3*0123/�;-/0�<.:13�*0�0=.�9.>0�;*7:13?�)5+� 5�@.7124�>2992613:�0=.�,�*34�5�4./1:3*0123�1/�2@0123*9?�)A+� B=.�/0*0.;.30�>2992613:�0=.�,�*34�5�;-/0�<.:13�23�0=.�>1>0=�/@*C.�>72;�0=.�9.>0�;*7:13?�)D+� E-</.F-.30�913./�;-/0�<.:13�*0�0=.�9.>0�;*7:13?�)G+� E13C.�4.@2/10123/�7.*4�*0�*�071*9�=*H.�0=.�/*;.�.>>.C0�*/�27*9�0./01;23IJ�0=.�134.30*0123/�>27�,�*34�5�;-/0�<.�0=.�/*;.�*/�4./C71<.4�*<2H.?�)5+� K3�0=.�07*3/C71@0J�.*C=�F-./0123�*34�*3/6.7�7.*4�>72;�*�4.@2/10123�;-/0�<.�@7.C.4.4�<I�*�F-20*0123�;*7L?�)A+� 50�0=.�C23C9-/123�2>�0=.�7.*413:J�*�C92/13:�F-20*0123�;*7L�;-/0�<.�-/.4?�)<+� D2992F-I�)8+� E@.*L.7�14.301>1C*0123�;-/0�<.:13�23�0=.�0.30=�/@*C.�>72;�0=.�9.>0�;*7:13�>29926.4�417.C09I�<I�*�C2923?�)G+� B=.�/0*0.;.30�;-/0�<.:13�23�0=.�0=174�/@*C.�*>0.7�0=.�C2923?�)M+� E-</.F-.30�913./�;-/0�<.:13�*0�0=.�9.>0�;*7:13?�)C+� ,-20*0123/�,-20.4�;*0.71*9�20=.7�0=*3�4.@2/10123/�;-/0�<.:13�23�0=.�0.30=�/@*C.�>72;�0=.�9.>0�;*7:13J�610=�*4410123*9�F-20.4�913./�<.:13313:�*0�0=.�0.30=�/@*C.�>72;�0=.�9.>0�;*7:13J�610=�*@@72@71*0.�F-20*0123�;*7L/�-/.4?����������N�� !$#OOPQ$&'!(�'R�SQ##TU�%!"�S&VPW$%!#'P(�X&(TP((&'!(�)*+� K30.77-@0123/�2>�/@..C=�;-/0�<.�4.320.4�<I�0=.�-/.�2>�*�4*/=�*0�0=.�@2130�2>�130.77-@0123J�*34�*:*13�*0�0=.�@2130�0=.�/@.*L.7�7./-;./�/@.*L13:?�)<+� 50�0=.�41/C7.0123�2>�0=.�07*3/C71<.7J�/1;-90*3.2-/�41/C-//123/�;*I�*9/2�<.�320.4�13�0=1/�;*33.7?�



���������	���
��������
���������������� ����������������� �!��"#$%&#'&()$�'$*�+,-..($/�01234154672�528�9:;<<62=�>194�?;�5::@7:@654;�945285@8�195=;A��B7@�;C5>:<;D�6E�5�F1;94672�62�G�528�H�69�628;;8�5�F1;94672D�64�>194�?;�E7<<7I;8�?J�5�F1;94672�>5@KA�������� ����"'/-�L-'*($/�M5N� H�:5=;�O;5862=�M5<97�K27I2�59�5�PO;58;@QN�69�?@6;E�8;93@6:46R;�62E7@>54672�274;8�47�568�62�<735462=�5�:;@972�7@�;R;24�62�5�4@5293@6:4A�M?N� H�:5=;�O;5862=�>194�?;�:@7R68;8�72�;53O�:5=;�7E�I642;99�4;946>72JS�64�69�7:46725<�E7@�74O;@�4J:;9�7E�:;@9729�528T7@�;R;24�274546729A�M3N� U69462=�4O;�<594�25>;�7E�4O;�I642;99�7@�74O;@�:5@4J�528�4O;�4J:;�7E�;C5>6254672�7@�5274O;@�;R;24�69�91EE636;24A�M8N� 05=;�O;5862=9�>194�5::;5@�5?7R;�<62;�V�72�4O;�95>;�<62;�59�4O;�:5=;�21>?;@A�M;N� WO69�62E7@>54672�69�274�47�?;�37124;8�59�5�<62;�7E�4@5293@6:4A�������� ����"'X-$&Y-&(%'.�Z)&'&()$[�M5N� 05@;24O;4635<�274546729�5@;�=;2;@5<<J�>5@K;8�?J�:5@;24O;9;9S�O7I;R;@D�?@53K;49�>5J�?;�19;8A�M?N� 05@;24O;4635<�274546729�>194�?;=62�I64O�52�7:;2�:5@;24O;969�7@�?@53K;4�72�4O;�E6E4O�9:53;�E@7>�4O;�<;E4�>5@=62D�I64O�4O;�@;>5@K�?;=62262=�72�4O;�96C4O�9:53;�E@7>�4O;�<;E4�>5@=62A�M3N� 05@;24O;4635<�274546729�5@;�19;8�E7@\�MVN� 31947>5@J�624@781347@J�9454;>;249�913O�59�35<<�47�7@8;@�7E�371@4�7@�9I;5@62=�62�5�I642;99D�528�M]N� 628635462=�272̂R;@?5<�?;O5R67@D�:519;9D�528�@;58?53KT:<5J?53KA�B7@�4J:;9�7E�:5@;24O;4635<�274546729D�[--_��̀�a]bAcbA]bM5NA�������� � ��d-/(e(.(&f�WO;�7@6=625<�4@5293@6:4�528�;53O�37:J�5@;�47�?;�<;=6?<;�I64O714�52J�624;@<62;546729�>54;@65<<J�8;E5362=�4O;�4@5293@6:4A�



���������	���
��������
���������������� ������������������� !"#$"#����������%��&$'()*�+,-./0�12�340.5�6.7489�0:.�0;132-;</0�=>20�-4301<3�177�84;52�135�40:.;�?.;617�.,/;.22<432�>00.;.5�5>;<3@�0:.�-4>;2.�4A�0:.�/;4-..5<3@B�C1D� E0;<F<3@�4A�G4;0<432�4A�0:.�G;4-..5<3@�H4�/4;0<43�4A�0:.�/;4-..5<3@�=>20�6.�4=<00.5�A;4=�0:.�;.-4;5�6I�13�4;5.;�04�20;<F.B��J.@1;57.22�4A�;.K>.20<3@�/1;0I9�0:.�=10.;<17�4;5.;.5�20;<-F.39�12�8.77�12�0:.�4;5.;�04�20;<F.9�=>20�177�1//.1;�<3�0:.�0;132-;</0B�C6D� +5<0<3@�4A�E/..-:�CLD� M:.�0;132-;</0�=>20�/;4?<5.�13�1-->;10.�;.-4;5�4A�84;52�2/4F.3�<3�0:.�-4>;2.�4A�/;4-..5<3@2B��N77�@;1==10<-17�.;;4;29�-:13@.2�4A�0:4>@:09�-430;1-0<4329�=<22010.=.3029�135�/44;7I�-4320;>-0.5�2.30.3-.2�=>20�6.�0;132-;<6.5�12�2/4F.3B�COD� P3�0:.�<30.;.20�4A�;.1516<7<0I9�A172.�201;029�20>00.;29�>:=2�135�1:29�135�40:.;�?.;617�0<-2�1;.�340�34;=177I�<3-7>5.5�<3�0;132-;</02Q�6>0�2>-:�?.;617<R10<432�=>20�6.�0;132-;<6.5�8:.3.?.;�0:.<;�.,-7>2<43�-4>75�-:13@.�1�2010.=.30S2�=.13<3@B�C-D� J./4;0<3@�4A�N>5<4TU<5.4�J.-4;5<3@2�V.3.;177I9�1>5<4T?<5.4�;.-4;5<3@2�/71I.5�<3�-4>;0�1;.�.30.;.5�12�13�.,:<6<0�<3�1�/;4-..5<3@B��E<3-.�2>-:�;.-4;5<3@2�1;.�>35.;�0:.�5<;.-0�-430;47�4A�0:.�-4>;09�1>5<4T?<5.4�;.-4;5<3@2�3..5�340�6.�0;132-;<6.5�>37.22�0:.�-4>;0�24�5<;.-02B�C5D� G;<?10.�W4==>3<-10<432�135�XAA�0:.�J.-4;5�W43?.;210<432�G;<?10.�-4==>3<-10<432�135�4AA�0:.�;.-4;5�-43?.;210<432�<315?.;0.307I�;.-4;5.5�=1I�340�6.�<3-7>5.5�<3�0:.�0;132-;</0B�C.D� W177�04�X;5.;9�E8.1;<3@�<39�4;�NAA<;=10<43�4A�Y<03.22.2�4;�Z>;4;2�CLD� E01351;5�2>==1;I�/:;12.2�=>20�6.�>2.5�A4;�->204=1;I�<30;45>-04;I�2010.=.302�2>-:�12�0:.�-177�04�4;5.;�4A�-4>;0�135�0:.�28.1;<3@�<3�4;�1AA<;=10<43�4A�8<03.22.2B�COD� M:.2.�=>20�1//.1;�<3�/1;.30:.2.2�4;�6;1-F.02�135�6.@<3�8<0:�13�4/.3�/1;.30:.2<2�4;�6;1-F.0�43�0:.�A<A0:�2/1-.�A;4=�0:.�7.A0�=1;@<39�8<0:�0:.�;.=1;F�6.@<33<3@�43�0:.�2<,0:�2/1-.�A;4=�0:.�7.A0�=1;@<3B�



���������	���
��������
���������������� ���������� ���� ���� !""!#$%&�'�()*�*�+)%�,���-'"!.�/0�1��2)""�3!�4(/�(�! �3���2!5(3�6�1������75(.�8*�9#!(%�6�1������:$3%�**�8*�9#!(%�6�)%/�1������:$3%�**�8*�;  $(-�/�<�� �� 8/�%3$ $+)3$!%�! �9'�)=�(��>�� ;""�*'�)=�(*�-5*3�,��'(!'�(".�$/�%3$ $�/�3�(!5&�!53�3���3()%*+($'36�$%$3$)"".�,.�3��$(� 5""�%)-�6�3��(�) 3�(�,.�3��� !""!#$%&�/�*$&%)3$!%*�!(�+!5(3�*.�3$3"�*6�$%�+)'$3)"�"�33�(*�$%/�%3�/�>?�*')+�*� (!-�3���"� 3�-)(&$%0��@�� A(!'�(��()%*+($'30�BCDEFDG� HIDJKLMLNEKLOJ�3���P5/&�� �QR�24ST��)33!(%�.� UT<6�UT9<6�U9<6�4T�U899�V��")*3�%)-���#$3%�**� �QR�:8�WR99��$%�+!""!X5.��$%3�('(�3�(� �QR�8W�RTATR�RT�/� �%/)%3��$%�+($-$%)"�+)*�*�� �QR�YRZRWY;W����&�� ��*3$-!%.���(!5&��8%3�('(�3�(�:��%�$%3�('(�3�(*�)(��5*�/6�$3�#$""�,��)**5-�/�3�)3�)%*#�(*�)(��-)/��$%�)� !(�$&%�")%&5)&��)%/�$%3�('(�3�/�5%"�**�)�')(�%3��3$+)"�[�$%�R%&"$*��\�$*�$%*�(3�/<�]�̂_̀ab̀a_̀�cOJdDGeEf��)�� Y�*$&%)3$!%�! �A!(3$!%*�! �A(!+��/$%&*�)%/��$-��! �4++5((�%+���A)(�%3��3$+)"�W!3)3$!%*���>�� A)(�%3��3$+)"�%!3)3$!%*�$%�)�3()%*+($'3�)(��)�+!5(3�(�'!(3�(g*�!(��"�+3(!%$+�+!5(3�(�+!(/�(�!'�()3!(g*�!#%�#!(/*6��%+"!*�/�$%�')(�%3��*�*�!(�,()+=�3*6�(�+!(/$%&�*!-��)+3$!%�!(��h�%3<��A)(�%3��3$+)"�%!3)3$!%*�*�!5"/�,��)*�*�!(3�)*�'!**$,"��,53�+!%*$*3�%3�#$3��+")($3.�)%/�*3)%/)(/�#!(/�5*)&�<�



���������	���
��������
���������������� ���������� ���� ���� !""!#$%&�'()�%*��*$+("�%!*(*$!%,�,�!-".�/��-,�.�*!�.�,$&%(*��'!)*$!%,�! �')!+��.$%&,0��1�,$&%(*$!%,�)�2-$)$%&�(�*$3��%!*(*$!%�()��"$,*�.� $),*4��5�� 6)!+��.$%&,�7*()*�.8�9�+�,,�.8�(%.�5.:!-)%�.8�#$*���$3��! �1(;�(%.�5%;�<-*-)��1(*��=%.$+(*�.�#��)��5'')!')$(*��>?(3'"�,4�@��9�+�,,�(*�AA4BC�(030��@��9�+�,,�(*�A�4BC�'0308�-%*$"�A4BC�'030��@��6)!+��.$%&,�+!%+"-.�.�(*�D�'030���E�� F-);�=%GH-*��$�� >?(3'"�,4�@��F-);�!-*�(*�AC4BD�(030��@��F-);�$%�(*�AC4DD�(030���$$�� = �(�:-);�$,�$%I!"I�.8�$*�$,��,,�%*$("�*!�$%.$+(*��/;�*���')!'�)�'()�%*��*$+("�%!*(*$!%�#��*��)�*���')!+��.$%&�!++-))�.4�@�$%�*���')�,�%+��! �*���:-);8�@�!-*�! �*���')�,�%+��! �*���:-);8�@�!-*�! �*�����()$%&�! �*���:-);8�@�/� !)��*���:-);��%*�)�.�*���+!-)*)!!38�!)�@�( *�)�*���:-);�"� *�*���+!-)*)!!30��B�� 1� �%.(%*�6)�,�%*GJ!*�6)�,�%*�=%�+)$3$%("�*)$(",8�*�$,�.�,$&%(*$!%�3-,*�/��3(.��$ �%!*�,*(*�.�$%�*���)�+!).�/;�*���:-.&�0��K�� E�%+�G7$.��E()�L!% �)�%+�,��5�� ��$,�.�,$&%(*$!%�3-,*�%!*��#��*��)�*���/�%+�G,$.��/()�+!% �)�%+��$,�!%�!)�!  �*���)�+!).0��= �(""�*���(**!)%�;,�$%�+!-)*�()��%!*�'()*$+$'(*$%&�$%�*���/�%+�G,$.��/()�+!% �)�%+�8�*���'()�%*��*$+("�%!*(*$!%�3-,*�,!�$%.$+(*�0��E�� >?(3'"�,4�@��E�%+��+!% �)�%+��!%�*���)�+!).��



���������	���
��������
���������������� ���������� ������� ��!�"�#�����!""�$ ��#��!#%�&'$ �(#)�*+'$ ,�(#-)�.!��-,�/�%�(#)�0%/+-1����0$�-'%��2/#�!��$ ��#��!#%1����0$�-'%��2/#1����3�%�!"�%'-�4--'!��/$�-'%��2/#1��51� 6'-�4--'!�-�!""�$ ��7��!#%�8 '-�%�-'9�/$'!��+4-$��!$��& �#��$ ��%'-�4--'!��$!!:�;</��)��=1� > /+2�#-�>!�"�#����-��01� 8 '-�%�-'9�/$'!��+4-$��!$��$ ��;#�-�����!#�/2-�����!"�;/#$'�-�'��� /+2�#-)���1� 3?/+;<�-@����6'-�4--'!��!""�$ ��#��!#%�'��� /+2�#-�&'$ �%�"��%/�$��!$�;#�-��$1����6'-�4--'!��!��$ ��#��!#%�'��� /+2�#-�&'$ �%�"��%/�$�;#�-��$1��21� *;�/:�#A3B��$�C%��$'"'�/$'!���D1� 7�"�#����-�$!�-;�/:�#-�/�%��B��$-�$ /$�!��4#�$ #!49 !4$�;#!���%'�9-�+4-$�2��;#!;�#<E��!$�%�'���/;'$/<�<�$$�#-�/�%����$�#�%�!��$ ��/;;#!;#'/$��<'��)��F1� 3?/+;<�-@���0G837�73>3**���6C73>8�3H0(CI08CJI���>7J**�3H0(CI08CJI���736C73>8�3H0(CI08CJI���73>7J**�3H0(CI08CJI���GK78L37�736C73>8�3H0(CI08CJI���MN0CI8CGGO*�3PC63I>3���MN0CI8CGG�73*8*���63G3I60I8O*�3PC63I>3���63G3I60I8�73*8*���MN0CI8CGGO*�3PC63I>3�CI�73�K880N���1� I!�B�#2/<��� /B'!#�/�%�M/4-�-��D1� C$�'-�$ ��#�-;!�-'2'<'$E�!"�$ ��/$$!#��E-,�/-�&�<<�/-�$ ��Q4%9��'��-!+��'�-$/���-,�$!��!$��"!#�$ ��#��!#%�/�E�-'9�'"'�/�$��!�B�#2/<�2� /B'!#�



���������	���
��������
���������������� ���������� ��������� !�"#$�%�!&'(�!��#)*�$�)%&� ��#'!�!�+)�&����#(&�+,�#�-�&)�!!�.��/.� 0,�"+')!�$�+(�&���"+'(&�(�,�(!�&+�&���-�&)�!!1!�#,,�(2#&�3��+(�)�%#&�3��%�!&'(����#(�)&��&�"#$���(#!�!�2# �4��'!�*�&+��)*�"#&���� !�"#$�%�!&'(�!���5.� 67#2�$�!8�9��:+*!���#*�'��#)*�*+-).�9��;�#<�!���#*�,(+2�!�*��&+�!�*�.�9��0)*�"#&�)%.��*.� =�#*4#"<�#)*>+(�?$# 4#"<�@$$�(�#*4#"<!�#)*>+(��$# 4#"<!�#)*�&����#(& �(�A'�!&�)%�2'!&�4��)+&�*��#(�)&��&�"#$$ �#!�,+$$+-!8��B.� 0,�&���A'�!&�+)�#)*>+(�#)!-�(�(�A'�!&�*�&+�4��(�#*�+(��$# �*�4#"<�#���#(!�+)�&���!#2���#%��#!�&���(�A'�!&��&���,+$$+-�)%��#(�)&��&�"#$�2'!&�4��'!�*8��C���$#!&�A'�!&�+)�#)*>+(�#)!-�(�-#!�(�#*>�$# �*�4#"<.��/.� 0,���+-�3�(��&���A'�!&�+)�#)*>+(�#)!-�(��+(�4+&���#���#(�+)�#��(�3�+'!��#%���&���"+'(&�(��+(&�(�+(�#'*�+�+��(#&+(�!�+'$*�(��$# �+(�(�!&#&��&���A'�!&�+)�#)*>+(�#)!-�(�4+&����)�,'$$��-�&��#��(+�(�#&��A'+&#&�+)�2#(<!�#)*��#(�)&��!�!���C���,+$$+-�)%��#(�)&��&�"#$�!�+'$*�4��'!�*�,+(��$# 4#"<!8��C���(�"+(*�-#!�(��$# �*.���.� 0)*�!"�()�4$��+(�0)#'*�4$��;���"��+)�6$�"&(+)�"�;+')*�=�"+(*�)%��B.� 0)"+2�$�&��(�"+(*!�+,��(+"��*�)%!�#(��')#""��&#4$���)�#�"+'(&�+,�$#-���0&��!�&��(�,+(����%�$ �')*�!�(#4$��&+��#3��#) ��+(&�+)�+,�#�&(#)!"(��&�$#4�$�*�D�)*�!"�()�4$�E�+(�D�)#'*�4$��E��/.� 63�( ��,,+(&�2'!&�4��2#*��&+��(+*'"��#�"+2�$�&��&(#)!"(��&���C���'!��+,�D�)#'*�4$�E�+(�D�)*�!"�()�4$�E�!�+'$*�4��'!�*�+)$ �-��)��&��!��2�+!!�4$��&+�&(#)!"(�4��&���(�"+(*��F�GHIJKL�MNOPQ�RSTQ�F�GHIJKLJUI�VWXOQXOY�6#"��&(#)!"(��&��!�&+��)"$'*��#�&�&$���#%���)*�"#&�)%8�



���������	���
��������
���������������� ���������� ���� ��� !�"�#$%��&�� '()! (�!%����� ��)$�"�#$%��'�� �(*(+�� �� (#("�+�'��,$!���)$�"�#&$ %��$�� "�#$��"'�!(!+$��-�.�'/$�� ��!0$ �.�'(�(�+��--(�$ �1 $)('("/%��-�� !21$��-�1 ��$$'("/%��/�� '�!$��"'�!(#$��-�1 ��$$'("/%��0�� *�+�#$�"�#&$ ��(-�#�+!(3*�+�#$�%��(�� "�#$��"'��'' $))��-�$��0��!!� "$2��"'�"�#$��-�1� !2� $1 $)$"!$'%��.�� 40$!0$ ���.� 2�4�)�1 $)$"!%��,�� ��� !� $1� !$ 5)�"�#$6��'' $))6��"'�!$+$10�"$�"�#&$ 6�(-�)!$"��&�)$'%��+�� ��'(���1$ �!� 5)�"�#$6�1+�)�"�#$6��'' $))6��"'�!$+$10�"$�"�#&$ ��-�! �")� (1!(�"���#1�"26�(-�$+$�! �"(��)��"'� $�� '("/�$7�(1#$"!�&�)$'%��#�� #$!0�'�&2�40(�0�!0$�1 ��$$'("/)�4$ $� $�� '$'%��"'��"�� #$!0�'�&2�40(�0�!0$�! �")� (1!�4�)�1 �'��$'8����� 9:�#1+$)��-�!0()�)!�!$#$"!�("�+�'$�!0$�-�++�4("/;��<�� = ��$$'("/)� $�� '$'�&2�#$�0�"(��+�)!$"�/ �1026�! �")� (1!�1 �'��$'�&2�"�!$� $�'("/8��>�� = ��$$'("/)� $�� '$'�&2�#$�0�"(��+�)!$"�/ �1026�! �")� (1!�1 �'��$'�&2���#1�!$ 3�('$'�! �")� (1!(�"8��?�� = ��$$'("/)� $�� '$'�&2�)0� !0�"'@)!$"�#�),6�! �")� (1!�1 �'��$'�- �#�'(�!�!(�"8��A�� = ��$$'("/)� $�� '$'�&2�$+$�! �"(��)��"'� $�� '("/6�! �")� (1!�1 �'��$'�&2�! �")� (1!(�"�)$ *(�$8�B�CDEFGHFDE�IJKLMN�LO�PQQJRMRSKJ�T$/(""("/��"�!0$�!(!+$�1�/$6�!0$���� !� $1� !$ �()�!��("�+�'$�!0$���#1+$!$� $�� '��-��11$� �"�$)8�



���������	���
��������
���������������� ����������������� � ��!"#$�%&'�()*+,�+'-)+,'+�./0�(&/+1'�2)+�,&'�,3,4'�-/1'�/5�/�2*44�-/1'�)2�,+/65(+3-,7��������8�9:;<=<#�>/(&�?)4*.'�35�,)�()6,/36�/6�36@'A�,&/,�35�,)�B'�6*.B'+'@7��C,�35�-+'2'+/B4'�,)�&/?'�,&'�36@'A�/,�,&'�'6@7��%&'�()*+,�+'-)+,'+�./0�(&/+1'�2)+�,&'�36@'A�-/1'�/5�/�2*44�-/1'�)2�,+/65(+3-,7��������8�D��E<FGHI<J<:$�K/L� %&'�36@'A�.*5,�36@3(/,'�,&'�-/1'5�/,�M&3(&�'/(&�)2�,&'�2)44)M361�B'1365N�O�PCQ>R%�>STUCVT%CWVX�O�RQWYY�>STUCVT%CWVX�O�Q>PCQ>R%�>STUCVT%CWVX�O�Q>RQWYY�>STUCVT%CWVX�O�Z[Q%\>Q�PCQ>R%�>STUCVT%CWVX�/6@�O�Q>RT]]�WZ�>TR\�̂C%V>YY7�KBL� %&'�36@'A�.*5,�/45)�36@3(/,'�)6�B'&/42�)2�M&).�,&'�M3,6'55�)+�M3,6'55'5�M'+'�(/44'@X�5*(&�/5N�O�_]TCV%CZZ̀Y�̂ C%V>YY>YX�O�^C%V>YY>Y�ZWQ�%\>�aWb>QVU>V%X�O�P>Z>VPTV%̀Y�̂C%V>YY>YX�/6@�O�^C%V>YY>Y�ZWQ�%\>�P>Z>VY>�K(L� T�5'-/+/,'�,/B4'�36�,&'�36@'A�.*5,�36@3(/,'�,&'�-/1'�/,�M&3(&�/60�'A&3B3,�M/5�./+c'@�2)+�3@'6,323(/,3)6�/6@�+'('3?'@�36�'?3@'6('7��������8����de#$<I�9:;<=�f"I�g":h<I�iIe:#jIHk$#�C6�/�-+),+/(,'@�(/5'�K37'7X�/�,+/65(+3-,�)2�)6'�,&)*5/6@�-/1'5�)+�.)+'L�36�/@@3,3)6�,)�,&'�36@3?3@*/4�36@'AX�,&'+'�./0�B'�/�./5,'+�36@'A�36�/�5'-/+/,'�?)4*.'�,&/,�().-34'5�/44�)2�,&'�36@3?3@*/4�36@'A'57��������8� ��l<mn"I;�9:;<=�K/L� T�c'0M)+@�36@'A�-+)?3@'5�/6�36@'A�)2�c'0�M)+@5�36�,&'�,+/65(+3-,�/6@�()++'5-)6@361�-/1'�6*.B'+K5L�36�M&3(&�,&'�M)+@5�/--'/+7�KBL� T�c'0M)+@�36@'A�./0�B'�(&/+1'@�/,�,&'�/--43(/B4'�-/1'�+/,'7�K(L� C2�,&'�c'0M)+@�36@'A�35�-+)?3@'@�)6�'4'(,+)63(�.'@3/X�6)�/@@3,3)6/4�(&/+1'�35�-'+.3,,'@�2)+�,&'�()5,�)2�,&'�'4'(,+)63(�.'@3/�3,5'427�



���������	���
��������
���������������� ��������������������� !"#$%&����������'��()&"*�+,-� ./0�1,203�45�6/0�67,8397:16�,70�64�;0�8<=;070>�:8�,�3:82?0�307:03�45�948309<6:@0�8<=;073�547�0,9/�174900>:82A�702,7>?033�45�6/0�8<=;07�45�>,B3�:8@4?@0>C�+;-� ./0�94<76�70147607�=<36�1?,90�6/0�1,20�8<=;07�,6�6/0�641�7:2/6�947807�45�6/0�1,20�5?<3/�D:6/�6/0�7:2/6�=,72:8�,;4@0�6/0�5:736�?:80�45�67,8397:16:48C�+9-� ./0�1,20�8<=;07�>403�846�94<86�,3�,�?:80�45�67,8397:16C�+>-� ./0�1,2:8,6:48�45�6/0�67,8397:16�45�6/0�5<76/07�174900>:823�:8�6/0�3,=0�=,6607�=<36�54??4D�948309<6:@0?B�6/0�1,2:8,6:48�45�0,7?:07�174900>:823A�<8?033�6/0�1703:>:82�455:9:,?�>:70963�46/07D:30C�������������E�FG$HIJF� "*�K#)%*L#$MG*�N<?6:O@4?<=0�67,8397:163�=<36�;0�8<=;070>�:8�0:6/07�45�6/0�54??4D:82�D,B3P�+,-� Q,9/�@4?<=0�45�67,8397:16�=<36�;0�8<=;070>�948309<6:@0?BC��R80�@4?<=0�45�67,8397:16�3/4<?>�;0�,6�?0,36�0S<,?�64�480�>,B�45�94<76�174900>:823C�+;-� T,203�=,B�;0�8<=;070>�948309<6:@0?B�547�0,9/�@4?<=0�45�67,8397:16A�D:6/�6/0�94@07�1,20�45�0,9/�@4?<=0�>03:28,60>�1,20�UC��V3:82�6/:3�=06/4>A�1,20�8<=;073�D:??�;02:8�D:6/�,�@4?<=0�8<=;07�54??4D0>�;B�6/0�1,20�8<=;07C�QW,=1?03P�X�UOUY�+Z4?<=0�UA�1,20�UY-�X�[O\Y�+Z4?<=0�[A�1,20�\Y-�+9-� ]5�17050770>A�6/0�1,203�=,B�;0�8<=;070>�948309<6:@0?B�547�,8�086:70�=<?6:1?0O@4?<=0�67,8397:16C�QW,=1?03P�X�\̂�+Z4?<=0�UA�1,20�\̂-�X�\[U�+Z4?<=0�_A�1,20�\[U-��������̀�aJb"#�./0�94<76�70147607�:3�64�94@07�,6�84�9/,720�6/0�47:2:8,?�,8>�0,9/�941B�45�67,8397:16�D:6/�57486�,8>�;,9c�94@073�45�244>�S<,?:6BA�9483:36:82�45�D/:60�47�94?470>�UYd�14<8>�:8>0W�



���������	���
��������
���������������� �������������������� !"�#$%���������#��&'�(�$)#%�%��* ����*%��"� %$+��,�� $-$"���-�%��$�"�� �%#��+,!�%�����,&� .�/�012304�56789:;�<=>:?�@A�%#��+,!�%����,�%����!*+#� �%��* +�$�%�($%#�%#����#,"� �$*�%#��"�A%�-��)$*��%#��#,"� �����%,�B��CD�ECF�+�*%���%,�+�*%����($%#�%#��-$GG"��#,"��+�*%���G�$*�%#����)�.�/�012342�HI?J:7:K�L#��+,!�%����,�%���$ �%,� �+!���%#��%��* +�$�%�A,����+#���,+��G$*)� �����%�"'�($%#��� !$%�B"��A� %�*���,A����-�*�*%�*�%!��.�/�01234M�N:KJOPO8IJO=7�/�01234M3Q2�R:S6OK:T:7J�U�V� L#��+,!�%����,�%���,��%��* +�$B���$ �%,��!%#�*%$+�%��%#��,�$)$*�"�%��* +�$�%��*G���+#�+,�'�($%#���+��%$A$+�%$,*�,*�%#��"� %���)�.�UBV� L#��+��%$A$+�%$,*�$ �%,��������,*�%#��"� %���)��,A���+#�&,"!-��,A�%��* +�$�%.��@A�-,���%#�*�,*��+,!�%����,�%���,��%��* +�$B���$ �$*&,"&�G�$*�%#����,G!+%$,*�,A�%#��%��* +�$�%�B�$*)�+��%$A$�G��%#�*�%#��+��%$A$+�%$,* �,A���+#�+,!�%����,�%���,��%��* +�$B���$*&,"&�G�������W!$��G��%�%#���*G�,A���+#�&,"!-�.��UX=J:Y��L#��+,*%�*% �,A�%#��%$%"����)�� #,!"G�*,%�B�������%�G�� ����%�,A�%#��+��%$A$+�%$,*.V�U+V� Z��!BB��� %�-��($%#�%#��+��%$A$+�%$,* �-�'�B��! �G�%,� �&��%$-���*G� ��+�.��Z� �-�"��+��%$A$+�%$,*�$ ���,&$G�G�$*�[�\]̂._̀.̀̂ .�/�01234M312�N=6KJ�R:a=KJ:Kb?�N9IKc:�P=K�N:KJOPO8IJO=7�U�V� @A�%#��+,!�%����,�%����"�+� �%#��+��%$A$+�%$,*�,*��� �����%����)��A�,-��*'�%��* +�$�%�%�d%��%#�*�%#��+,!�%����,�%���-�'�efL�+#��)��A,��%#��+��%$A$+�%$,*���)�.�UBV� @A�%#��+,!�%����,�%���$*+"!G� �%#��+��%$A$+�%$,*�,*�%#��"� %���)��,A���%��* +�$�%�%#�%�+,*%�$* ��+%!�"�%��* +�$�%�%�d%��%#��+,!�%����,�%���+�*�+#��)��A,��%#�%���)��,A�%�d%.�/�01234M3M2�N:KJOPO8IJO=7�ghITa>:?�U�V� i%�*,)���#'Ei%�*,-� j�k@�U(�V�+��%$A'�%#�%�%#��A,��),$*)�$ ���+,���+%�%��* +�$�%�A�,-�%#����+,�G�,A���,+��G$*) �$*�%#���B,&�D�*%$%"�G�-�%%��.F�



���������	���
��������
���������������� ���������� ������������������������������ � ��������������� !"#�$%�&$!" �'#($" #")*"��+,"�-#"�� .� #�������������������������������*/(#0�$"�1"�� #0�2�3#�4-5� *"��+,"�-#"6+�&#" �%�,� �$��%$"�7�$ 8#"6+�2$ #+�9:�4;#5�,#" �%/� 8� � 8#�%$"#�$�����+��� "!#���0�,$""#, � "��+,"�( <� $� 8#�-#+ �$%�3/��-�=� /<�$%� 8#��-$>#�(��#+<�$%� 8#�+ #�$�"�(8�,��$ #+�("$>�0#0� $�3#�-/� 8#�������������?,$!" ���3#@<�$%� 8#�("$,##0���+� �A#��$�� 8#�0� #���0� �3#�("#>�$!+=/�+ � #0���� 8#��-$>#�3�  #"B��:�4;#5�%!" 8#"�,#" �%/� 8� �:��3��#� 8#"�,$!�+#=�%$"<�"#=� #0� $<��$"�#3(=$/#0�-/���/�$%� 8#�(�" �#+� $� 8#��, �$�����;8�,8� 8�+�8#�"����;�+� �A#�<���0�%!" 8#"� 8� �:��3��$ �%����,��==/��$"�$ 8#";�+#��� #"#+ #0���� 8#�$! ,$3#�$%� 8#��, �$�BC������������������������������� � ��������������� !"#�$%�*"��+,"�-#"� � � .� #�������������������������������*/(#0�$"�1"�� #0�2�3#�4,5� D=#, "$��,��$!�0�'#,$"0����9:�4;#5<�,$!" E�(("$>#0� "��+,"�-#"4+5<�,#" �%/� 8� � 8#�%$"#�$�����+���,$""#, � "��+,"�( �%"$3� 8#�$%%�,��=�#=#, "$��,�+$!�0�"#,$"0����$%� 8#�("$,##0���+���� 8#��-$>#E#� � =#0�3�  #"BC������������������������������� � ��������������� !"#�$%�7(("$>#0�*"��+,"�-#"� � .� #�������������������������������*/(#0�$"�1"�� #0�2�3#�405� '#0�, #0�*"��+,"�( +�7 � 8#�#�0�$%� 8#�"#0�, #0� "��+,"�( <���0�;� 8$! �,�!+������9(��#�"$==E$>#"C�4��+3�==#"�%$� �3�/�-#�!+#05� 8#�"#0�, #0� "��+,"�( �3!+ �-#�,#" �%�#0�-/� 8#�,$!" �"#($" #") "��+,"�-#"�+ � ���F��9:�4;#5�,#" �%/� 8� � 8#�%$"#�$�����+��� "!#���0�,$""#, �,$(/�$%� 8#� "��+,"�( �$"�����==/�%�=#0�;� 8� 8#�,=#"A�$%�,$!" �$��0�/)3$� 8)/#�"���0���,$"($"� ����"#0�, �$�+�$%�(#"+$��=��0#� �%�#"+�"#G!#+ #0�-/� 8#�%$==$;�����  $"�#/+�$%�"#,$"0F�����������<�����,,$"0��,#�;� 8�H!0�,��=�&$�%#"#�,#�($=�,/B��



���������	���
��������
���������������� ���������� ���������� �!����!"��##��!��"��$�%&'�()!���*+��,�*)&-�.$�� ���!�$"�!.#�/'�00000000000000000000000000000� � 000000000�1.2$��3!��)4�5##!)6���7!�$"�!.*�!� � 8������00000000000000000000000000000�79#���)!�:!.$����;�<��=�>?@ABB�CDEFGH�(�-� 7!�$"�!.#���)#.�"�<�9�*��!�#!)�3����*9��$9�<�� )��)4�!�#!)�3��.)$�I .� �#!)�3��"�*+��,���&��)$�".$2+�J".����I .���#�#�!/�(*-� 7 �!��<�9�*��$)�<�!,.$2"�)$�� ��)!.2.$�+�)!��)#.�"�� ���I)3+�� .$��!�� ���+��!�!�#!)�3��.)$�*9�<�� �$.��+�<��$"�*9��$9��)3!��)44.�.�+�)!�#�!�9/�=�>?@AK@�LGMNOPFDQ�(�-� 7 �!���!��6�!.)3"�")4�I�!��#!)2!�<"�� ����!���6�.+�*+���)��""."���)3!��!�#)!��!"��$���!�$"�!.*�!"�.$�� ��!�����.)$�#!)��""/�7 ��3"��)4�� �"��#!)2!�<"�."�#�!<."".*+�R��"�+)$2��"�#�2���$��+.$��.$��2!.�9�!�<�.$�.$����/�(*-� S4����)3!��!�#)!��!��)�"�$)�� �6������""��)�"3� ���#!)2!�<R�� ���)3!��!�#)!��!�<�9��+")�<�$3�++9�!�����/�T ���6�!�<�� )��."�3"����)�!�����R�#�2���$��+.$��.$��2!.�9�<3"��*��<�.$��.$���4!)<�� ��)!.2.$�+��!�$"�!.#���)�� ��!���������!�$"�!.#�/�=�>?@AK@AU@�VNQWNX�LGMNOPFDQ�7)�<�$3�++9�!�����R�� ���)3!��!�#)!��!Y�!�$"�!.*�!�<3"��#+�����$�%&'�.$�� ��"#����)4���� �!��������� �!����!/�Z�$3�+�!�����.)$"�<3"�� �6��� ��"�<��$3<*�!�)4�&["��"�� �!����!"���+������)�#!�"�!6��#�2���$��+.$��$3<*�!"�)4��!�$"�!.#�"/�=�>?@AK@A?@�\FPXG�]N̂G�7 ���.�+��#�2��)4�� ���!�$"�!.#��<3"��.$�.������ ���.��."���!���������!�$"�!.#��.<<��.���+9�*�+)I�� ����"����#�.)$��$��*�4)!��� ��_)+3<��$3<*�!��$��� ��$�<���$���.�+��)4�� ��3̀�2�/��5�$)���.)$�)4�%�a85b7a8�7�5;1b�S:7'�<3"��*��.$"�!����)$���*+�$,�+.$�R��$��� �����.�.)$�)4�� ."���&��<�9�$)��� �$2��� ��+�$2� �)4�� ���.�+��#�2�/�=�>?@AK@Ac@�CdNêG�fDe�LGMNOPGM�\eNQHOeFEPH�7 ��̀3�.�.�+�b)$4�!�$��� �"�$)���3� )!.g����$����.�.)$�+�4���� ���� ���)3!��!�#)!��!�)!��!�$"�!.*�!���$�� �!2��4)!�#!)6.�.$2�!���������!�$"�!.#�"��)�� ���)3!��4)!�� ���+���!)$.��!��)!�"�)4�� ���)3!�/�
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Attachments J.8

OFFEROR'S REFERENCE INFORMATION
Complete one form per reference. Minimum of 3 current references required.

Name of Offeror ___________________________

The Offeror shall provide the following information concerning past performance of prime 
court reporting similar in nature to those required in this solicitation.

1) Name of Reference: ________________________________________________
(Firm, company, Court or individual)

Name of Contact:_________________________________________

Address: _______________________________________________

   _______________________________________________

Telephone No.: __________________________________________

2) Contract# (if applicable) & period of performance ________________________

3) Description of work:

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________



SECTION K -REPRESENTATIONS, EXHIBITIONS, AND OTHER STATEMENTS OF
OFFERORS

K.1 Provision 3-130, Authorized Negotiators - (Jan 2003)
The offeror represents that the following persons are authorized to negotiate on its behalf 
with the judiciary in connection with this solicitation (offeror lists names, titles, and 
telephone numbers of the authorized negotiators).

Name: _________________________________________
Titles: _________________________________________
Telephone: _____________________________________
Fax: ___________________________________________
Email: _________________________________________

K.2      Provision 3-5, Taxpayer Identification and Other Offeror Information - (APR 2011)

(a) Definitions.

“Taxpayer Identification (TIN),” as used in this provision, means the number required by the 
Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns.  
The TIN may be either a social security number or an employer identification number. 

(b) All offerors shall submit the information required in paragraphs (d) and (e) of this 
provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), 
reporting requirements of 26 U.S.C. 6041, 6041A, and implementing regulations issued by the 
IRS.  If the resulting contract is subject to the payment reporting requirements, the failure or 
refusal by the offeror to furnish the information may result in a 31 percent reduction of payments 
otherwise due under the contract.

(c) The TIN may be used by the government to collect and report on any delinquent amounts 
arising out of the offeror’s relationship with the government (31 U.S.C. 7701(c)(3).  If the 
resulting contract is subject to payment recording requirements, the TIN provided hereunder may 
be matched with IRS records to verify the accuracy of the offeror’s TIN.

(d) Taxpayer Identification Number (TIN):_________________________

[   ] TIN has been applied for.
[   ] TIN is not required, because:
[   ] Offeror is a nonresident alien, foreign corporation or foreign partnership that does not have 
income effectively connected with the conduct of a trade or business in the United States and does 
not have an office or place of business or a fiscal paying agent in the United States;
[   ] Offeror is an agency or instrumentality of a foreign government;
[   ] Offeror is an agency or instrumentality of the federal government.



(e) Type of organization:

[   ] sole proprietorship;
[   ] partnership;
[   ] corporate entity (not tax-exempt);
[   ] corporate entity (tax-exempt);
[   ] government entity (federal, state or local);
[   ] foreign government;
[   ] international organization per 26 CFR 1.6049-4;

[   ] other _______________.

(f) Contractor representations.

The offeror represents as part of its offer that it is [   ], is not, [   ] 51% owned and the management 
and daily operations are controlled by one or more members of the selected socio-economic 
group(s) below:

[    ] Women Owned Business
[    ] Minority Owned Business (if selected, then one sub-type is required)

[   ] Black American
[   ] Hispanic American

[   ] Native American (American Indians, Eskimos, Aleuts, or Native Hawaiians)
[   ] Asian-Pacific American (persons with origins from Burma, Thailand, Malaysia, Indonesia, 
Korea, The Philippines, U.S. Trust Territory of the Pacific Islands (Republic of Palau), Republic 
of the Marshall Islands, Federated States of Micronesia, the Commonwealth of the Northern 
Mariana Islands, Guam, Samoa, Macao, Hong Kong, Fiji, Tonga, Kiribati, Tuvalu, or Nauru)
[   ] Subcontinent Asian (Asian-Indian) American (persons with origins from India, Pakistan, 
Bangladesh, Sri Lanka, Bhutan, the Maldives Islands, or Nepal)
[   ] Individual/concern, other than one of the preceding.

K.3 Provision 3-20, Certification Regarding Debarment, Suspension, Proposed
Debarment, and Other Responsibility Matters (MAR 2019)

(a) (1) The offeror certifies, to the best of its knowledge and belief, that:
(i) the offeror and/or any of its principals:

(A) are ___ are not ___ presently debarred, suspended, proposed for
debarment, or declared ineligible for the award of contracts by any
federal agency;

(B) have ___ have not ___, within the three-year period preceding this
offer, been convicted of or had a civil judgment rendered against them
for: commission of fraud or a criminal offense in connection with



obtaining, attempting to obtain, or performing a public (federal, state, 
or local) contract or subcontract; violation of federal or state antitrust 
statutes relating to the submission of offers; or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, tax evasion, violating federal criminal 
tax laws, or receiving stolen property;

(C) are ___ are not ___ presently indicted for, or otherwise criminally or
civilly charged by a governmental entity with, commission of any of
the offenses enumerated in paragraph (a)(1)(i)(B) of this provision;

(D) have ___, have not ___, within a three-year period preceding this offer,
been notified of any delinquent federal taxes in an amount that exceeds
$3,500 for which the liability remains unsatisfied.

(1) Federal taxes are considered delinquent if both of the following
criteria apply:

(i) The tax liability is finally determined. The liability is finally
determined if it has been assessed. A liability is not finally
determined if there is a pending administrative or judicial
challenge. In the case of a judicial challenge to the liability,
the liability is not finally determined until all judicial appeal
rights have been exhausted.

(ii) The taxpayer is delinquent in making payment. A taxpayer is
delinquent if the taxpayer has failed to pay the tax liability
when full payment was due and required. A taxpayer is not
delinquent in cases where enforced collection action is
precluded.

(2) Examples.
(i) The taxpayer has received a statutory notice of deficiency,

under I.R.C. § 6212, which entitles the taxpayer to seek Tax
Court review of a proposed tax deficiency. This is not a
delinquent tax because it is not a final tax liability. Should
the taxpayer seek Tax Court review, this will not be a final
tax liability until the taxpayer has exercised all judicial
appeal rights.

(ii) The IRS has filed a notice of federal tax lien with respect to
an assessed tax liability, and the taxpayer has been issued a
notice under I.R.C. § 6320 entitling the taxpayer to request a
hearing with the IRS Office of Appeals contesting the lien
filing, and to further appeal to the Tax Court if the IRS
determines to sustain the lien filing. In the course of the
hearing, the taxpayer is entitled to contest the underlying tax
liability because the taxpayer has had no prior opportunity to
contest the liability. This is not a delinquent tax because it is
not a final tax liability. Should the taxpayer seek Tax Court



review, this will not be a final tax liability until the taxpayer 
has exercised all judicial appeal rights.

(iii)The taxpayer has entered into an installment agreement
pursuant to I.R.C. § 6159. The taxpayer is making timely
payments and is in full compliance with the agreement
terms. The taxpayer is not delinquent because the taxpayer is
not currently required to make full payment.

(iv)The taxpayer has filed for bankruptcy protection. The
taxpayer is not delinquent because enforced collection action
is stayed under 11 U.S.C. § 362 (the Bankruptcy Code).

(ii) The offeror ___ has ___ has not, within a three-year period preceding this offer,
had one or more contracts terminated for default by any federal agency.

2. "Principal," for the purposes of this certification, means an officer; director; owner;
partner or a person having primary management or supervisory responsibilities
within a business entity (e.g., general manager; plant manager; head of a division,
or business segment, and similar positions).

This certification concerns a matter within the jurisdiction of an agency of the
United States and the making of a false, fictitious, or fraudulent certification may
render the maker subject to prosecution under 18 U.S.C. § 1001.

(b) The offeror shall provide immediate written notice to the contracting officer if, at any time
prior to contract award, the offeror learns that its certification was erroneous when
submitted or has become erroneous by reason of changed circumstances.

(c) A certification that any of the items in paragraph (a) of this provision exists will not
necessarily result in withholding of an award under this solicitation. However, the
certification will be considered in connection with a determination of the offeror's
responsibility. Failure of the offeror to furnish a certification or provide such additional
information as requested by the contracting officer may render the offeror nonresponsible.

(d) Nothing contained in the foregoing will be construed to require establishment of a system
of records in order to render, in good faith, the certification required by paragraph(a) of
this provision. The knowledge and information of an offeror is not required to exceed that
which is normally possessed by a prudent person in the ordinary course of business
dealings.

(e) The certification in paragraph (a) of this provision is a material representation of fact upon
which reliance was placed when making award. If it is later determined that the offeror
knowingly rendered an erroneous certification, in addition to other remedies available to
the judiciary, the contracting officer may terminate the contract resulting from this
solicitation for default.



SECTION L - INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS

L.1 Solicitation Provisions Incorporated by Reference (SEP 2010)

This solicitation incorporates one or more solicitation provisions by reference, with the 
same force and effect as if they were given in full text.  Upon request, the contracting 
officer will make their full text available.  The offeror is cautioned that the listed 
provisions may include blocks that must be completed by the offeror and submitted with 
its quotation or offer.  In lieu of submitting the full text of those provisions, the offeror 
may identify the provision by paragraph identifier and provide the appropriate information 
with its quotation or offer.  Also, the full text of a solicitation provision may be accessed 
electronically at this address: Http://www.uscourts.gov/procurement.aspx

NUMBER TITLE DATE

3-100 Instructions to Offerors APR 2013

L.2 Content of Proposals

(a) The Statement of Work (SOW) and Schedule describe the required services, deliverables,
and period of performance.

(b) Offerors Shall Not Change Pre-printed Information. Any alteration, substitution, or
addition to pre-printed information, and/or failure to include all the required information,
will be sufficient cause for rejection of offeror's proposal in its entirety. Facsimile offers
are not permitted, however, faxed modifications to, or withdrawal of offers are permitted.
All proposals must contain the following:

(1) Signed cover letter on offeror's letterhead listing all offeror's enclosed
documentation, and referencing the solicitation;

(2) Completed and signed Section A (SF 33).

(3) Completed Section B.

(i) Offerors must make an offer for each and every item in the Schedule
Section B.1. Offers for items in the Schedule Section B.1.2 cannot exceed
the maximum rates as established by the Judicial Conference or authorized
by the Court (Items 201 through 205), listed in Attachment J.3. However,
each offeror is still required to provide pricing for these items.



(4) The offeror shall provide the names of three current (within 3 years) references
who can address the past performance of the offeror, including the name, 
address, and telephone number of each reference. This information should 
be provided on the Offerors References Information form, Attachment J.8.
The Government reserves the right to contact references as part of its 
responsibility determination.

(5) Responsibility of Prospective Vendors

Offerors will be considered only from responsible prospective vendors who–

(i) Have financial resources adequate to perform the contract;

(ii) Be able to comply with the delivery or performance schedule, taking into
consideration all existing commitments (including awards pending);

(iii) Have a good performance record;

(iv) Have a sound record of integrity and business ethics;

(v) Have a quality control program that complies with solicitation requirements
or the demonstrated ability to obtain one:

(vi) Have the necessary organization, experience, accounting, and operational
controls, technical skills, and production and property controls or the
demonstrated ability to obtain them;

(vii) Have necessary equipment and facilities, or the demonstrated ability to
obtain them;

(viii) Be otherwise qualified and eligible to receive an award under applicable
laws and regulations.

(6) Copy of Solicitation Sections A through K with Sections A, B and K completed by
offeror.

L.3 Contract
Any contract resulting from this solicitation will include Solicitation Sections A through K, 
and any attachments referenced thereunder.

JordanTodd
Highlight



SECTION M - EVALUATION CRITERIA

M.1 Solicitation Provisions Incorporated by Reference (SEP 2010)

This solicitation incorporates one or more solicitation provisions by reference, with the 
same force and effect as if they were given in full text.  Upon request, the contracting 
officer will make their full text available.  The offeror is cautioned that the listed 
provisions may include blocks that must be completed by the offeror and submitted with 
its quotation or offer.  In lieu of submitting the full text of those provisions, the offeror 
may identify the provision by paragraph identifier and provide the appropriate information 
with its quotation or offer.  Also, the full text of a solicitation provision may be accessed 
electronically at this address: Http://www.uscourts.gov/procurement.aspx.

NUMBER TITLE DATE

3-70 Determination of Responsibility JAN 2003

2-85A Evaluation Inclusive of Options JAN 2003

M.2 Evaluation o f P roposals

(a) To be acceptable and eligible for evaluation, proposals shall be prepared in
accordance with the instructions given in Section L of this solicitation document.

(b) An offeror shall be determined to be technically acceptable if they meet all of the
mandatory requirements found in Section C.6’. Any interested vendor should be
able to meet at a minimum all of the requirements identified under section C.6. All
proposals shall be evaluated to ensure that all requirements set forth in Section
C.6.a of the RFQ have been met. The Government will review rates proposed in B.1
to ensure that rates proposed are not greater than those approved by the District or
the Judicial Conference (see C.6.a and J.3). Proposals that do not meet all of these
requirements will receive no further consideration and the offeror will be so
advised.

Mandatory Technical Requirements

1. Transcript Rates Proposed not Greater than Judicial Conference Rates or Court
Authorized Rates, per Sections C. 6. A and J.3. Pass Fail

M.3 Basis for Award

The Government intends to award multiple contracts to the responsible offeror(s) who 
submits the lowest price, technically acceptable offer to the Government. 
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