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Required Information 
 

The following information is required when requesting a Certificate of Good Standing: 

Name of Attorney requesting the certificate 

Bar ID Number 

Date of admission 

 

Filing fee 
 

The $21 filing fee for a Certificate of Good Standing will be tendered to the Clerk of Court 
during the process of requesting the certificate on CM/ECF. Do not abandon the request 
after the fee is paid or press the back arrow. *Note if you do not complete the entry the 
court will not be notified of your request.  You must continue through until you reach the 
Notice of Electronic filing screen.  

Submitting the Request for a Certificate of Good Standing 
 

Log into CM/ECF and select Civil from the blue menu bar, then click Other Documents and 
choose the Certificate of Good Standing event, then click Next. See figures below. 
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Enter the case number 24-gs-1.  Click Next. 

 

Verify Case Number.  Click Next.  

 

Upload the .pdf of your request. Click Next.  
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Enter the attorney’s information as seen in the figure below and click Next. 

 

On the following screens CM/ECF will direct you to pay the certificate’s $21.00 fee.  

 

 

Note: Accounts with a stored debit or credit card will see the screens below. Accounts that 
don’t have a card stored on their PACER account will be prompted to enter a one-time 
payment, for this transaction only.  
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After your payment is processed you will be re-directed back to CM/ECF. See figure below. 
Do not abandon your request or click the back button after receiving this screen. Doing 
either will result in being charged twice. 

 

 

Below is that last screen you will see before submitting the request. Clicking Next submits 
the request. 
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The final screen is the Notice of Electronic Filing. Unlike every other event in CM/ECF, you 
will not be e-mailed the Notice of Electronic Filing.  

 

After the Request is filed 
 

The Clerk’s Office will receive your request and you will be sent a separate e-mail that 
contains your Certificate of Good Standing. 
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